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Introduction

This form enables you to transfer all students from one specific course and section to a different course and section.

Student-Level Forms

SCH205.FMX
Transfer Courses  XE “SYS601.FMX Find Student/School – Query For Student ”
Path: School > Course Information > Transfer Courses

This form facilitates the transfer of students from one course or section of a course to another. This transfer is only possible for "FROM" and "TO" courses that have the same STDP (Semester, Term, Day, Period).
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	Field Name
	Description

	Course
	Query this field for a specific course. The students in that course are returned to the Selection block. These students will be transferred from this course.

	Section
	The section for the selected course. May be queried for a specific section.

	Teacher
	The teacher for the course. May be queried for a specific Teacher.

	Room
	The room.

	Semester
	The semester. May be queried for a specific Semester.

	Term
	The term. May be queried for a specific Term.

	Day
	The day.  May be queried for a specific Day.

	Period
	The period. May be queried for a specific Day.

	More
	An asterisk indicates that this is a multi period course.


The above fields are repeated for the “TO” course and have the same characteristics.

	Field Name
	Description

	Last Name
	Student’s legal last name. 

	Suffix
	Displays the abbreviation used to distinguish a son from his father when they have the same given name. 

	First Name
	Student’s first name. 

	Pupil Number
	The unique eSIS student id number.

	Grade
	Student’s grade level. 

	Gender
	Student’s gender. 

	Homeroom
	The homeroom number the student is assigned to. 

	Phone Number
	The student’s phone number. 

	Unlisted
	Indicates if the student’s home phone number is unlisted. 

	Transfer Student Marks
	Enable this checkbox to have marks attained in the “FROM” course transferred to the “TO” course.

	Transfer Student Attendance
	Enable this checkbox to have Attendance records in the “FROM” course transferred to the “TO” course.

	Process Transfer Button
	Click this button to cause the transfer to occur. An information box is generated showing the number of students transferred.

	Print Button
	Generates SCH205R Transferred Courses showing the last transfer processed.


The courses selected must have the same start date. The date is determined at the beginning of each school year by the Master Schedule Building Process. The duration of both courses selected must be the same length. 

All students will be transferred from the course on the “From” line to the course selected on the “To” line. Once the course has been entered on the “From” line perform a query on the “To” line to identify what courses are running during the same Semester, Term, Day and Period. The two courses selected must be in the same semester, term, day and period, otherwise you will get an error message asking you to confirm the data you entered. 

NOTE: The two courses selected must be in the same Semester, Term, Day and Period, otherwise you will receive a message asking you to confirm the data you entered.
Course code, Section code, the name of the Teacher and Room can be queried on. Each line is queried individually. Enter different Course codes in each line. To perform a query to find the appropriate courses, search by entering the same query criteria in the Semester, Term, Day and Period fields on the “From” and “To” line. 
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 The beautiful thing about learning is that no one can take it away from you.


B.B. King
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