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Introduction

This feature enables you to add, delete, mass assign, mass copy and generate reports for teams and groups within the school or District (Board). 

Teams and groups may be used in some interesting ways aside from the traditional sports and academic clubs. Wherever there is need to track a particular collection of students, these students may be placed in a Team/Group.

Board/District or School Level Setup

SYS094.FMX
Team Types XE "SYS094.FMX
Team Types" 
Path: Main Menu > Administration Menu > System Codes > School > Team Type

Use this form to define the types of teams/groups. The Team Type can be selected on SCH091 Team/Group Maintenance and allows you to view All types of teams/groups or select specific teams/groups within the school or District (Board).

SYS092.FMX
Team Categories XE "SYS092.FMX
Team Categories"  

Path: Main Menu > Administration Menu > System Codes > School > Team Type > Right Arrow button

Use this form to define the teams/groups within the Team Type. 

SYS231.FMX
 Team Exit Reasons  

Path: Main Menu > Administration Menu > System Codes > School > Team Exit Reason

Use this form to define reasons that a student may be leaving a team.  Populates to the Delete Team/Group Member canvas off SCH092 Team/Group Membership.
School Functions

SCH091.FMX
Team/Group Maintenance XE "SCH091.FMX
Team/Group Maintenance"   

Path: School Menu > School Information > Teams/Groups

Use this window to maintain Teams and Groups. You may create or view details of any team or group. 
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A query can be run in the School, Code, Name, Short or Team Category columns. Select F7 and enter the query parameters to search. Then select F8 to execute the query. All teams/groups that fit the criteria will display.

Double click on the Code, Name, Short or Team Category buttons to sort that column in ascending or descending order

[image: image3.png]#ction Edit Block Field Record Query Help Window.

% TeamiGroup Malntenance =

Indicates team type.
Record: 111 <osc>





	Field Name
	Description

	School Year: Current/Next
	Select and view the list of teams/groups within the Current school year or select Next to prepare the teams/groups for the following year.

If there are members in the teams/groups both in the current year and next year, the team cannot be deleted.

	Team Status Type
	Select a specific type of team or All types. 

List populates from SYS094 Team Types.

	Code
	The team code associated with the team as entered on SYS092 Team Categories.

	Name
	The name of the team as entered on SYS092 Team Categories.

	Short
	The short name of the team as entered on SYS092 Team Categories.

	Team Category
	The Team Category assigned on SYS092 Team Categories.

	Members
	The number of members in the team/group.

	Cum GPA
	The cumulative GPA average attained by the members of the team/group.

	Mark GPA
	The average GPA mark attained by the member of the team/group.

	Detail Button
	Calls SCH093 Team/Group Maintenance Detail.

	Copy Teams Button
	Use to copy the team/group details to the next school year.

This does not copy the members over.

	Members Button
	Calls SCH092 Team/Group Membership 

	Add Button
	Calls SCH093 Team/Group Maintenance Detail.

	Delete Button
	A team or group cannot be deleted when there are members in both the Current and Next school year.

	Print Button
	Calls SCH092R Team/Group Membership.


SCH093.FMX
Team/Group Maintenance Detail XE "SCH093.FMX
Team/Group Maintenance Detail"   

Path: School Menu > School Information > Teams/Groups > Detail Button

School Menu > School Information > Teams/Groups > Add Button

Use this window to define complete details of a team/group including eligibility criteria.
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	Field Name
	Description

	School Year: Current/Next
	Select Current to enter Teams/Groups for the current year or Next to prepare the teams/groups for the following year.

	Team Code
	Enter a numeric code (up to three digits).

	Short Name
	Enter a short name used for the team/group (up to 10 characters). Used for reports.

	Name
	Enter the name of the team/group (up to 30 characters).

	Coach
	Enter the name of the coach for the team/group, if applicable. Used in Teacher Assistant.

	Team Type
	Select the type of team/group. The largest category that this team is grouped with. List populates from SYS094 Team Types.

	Team Category
	Select the team/group category. List populates from SYS092 Team Categories.

	Faculty Assigned
	Select a staff member if one has been assigned to this team/group. List populates from SCH040 Staff Maintenance.

	Include on Report Card?
	Indicates that membership in the team/group should be included on the Report Card.

	Include on Transcript?
	Indicates that membership in the team/group should be included on the Transcript.

	Earns an Award?
	Indicate whether the team/group members will earn awards for being on the team.

	External Code
	Enter an External Code. Used for reporting purposes.

	Points
	Enter the number of points (grade points or athletic points) a student can receive for being a team/group member.

	Authorized
	Indicate that an authorized absence will be processed for this student when on team events.

	Attendance Reason
	Select the reason that will be acceptable if the student is absent because of team/group activities. List populates from ATT200 Attendance Codes.

	Start Date
	Enter when the team was started.

	End Date
	Enter when the team will end.

	End Date and Exit Reason Req’d on Delete?
	Indicates you will be required to enter an End Date and Exit Reason when removing a student from a team. A student can be removed from a team through the Teams/Groups form (Delete Button), Withdrawal, and Year End Transition. When the student is removed from the team the Start Date, End Date, and Exit Reason will populate to Extra Curricular History (STU198).

	Minimum Cumulative GPA/Semester
	Enter the Cumulative Grade Point Average that must be attained in order for the student to be eligible for the team/group.

	Minimum Mark GPA/Semester
	Enter the Minimum Mark GPA that must be attained in each course for the student to be eligible for the team/group.

	Minimum Courses
	Enter the Minimum number of Courses that must be taken in order for the student to be eligible for the team/group.

	Failed Course Allowed
	Enter the number of Failed Courses allowed in order for the student to be eligible for the team/group.

	Dropped Course Allowed
	Enter the number of dropped courses allowed in order for the student to be eligible for the team/group.

	Gender
	Select a gender if only one gender is eligible for specific teams/groups.

	Minimum Age
	Enter a minimum age if age is to be a factor for eligibility.

	Maximum Age
	Enter a maximum age if age is to be a factor for eligibility.

	Accident Insurance Required?
	Indicate whether accident insurance is required for this team/group. The system checks against information entered in STU125 Medical/Health Information.

	Health Insurance Required?
	Indicate whether health insurance is required for this team/group. The system checks against information entered in STU125 Medical/Health Information.

	Physical Exam Required?
	Indicate whether a physical exam is required for this team/group. The system checks against information entered in STU125 Medical/Health Information.

	Within
	Select the number of months within which time the Physical Exam must be taken.

	Signed Code of Conduct?
	Indicate whether a Code of Conduct must be signed in order for the student to be eligible for this team/group.

The system checks against information entered in STU106 Student Immigration/Miscellaneous – Internet Access & Ext. Reference Information.

	Fee Type
	Select a Fee Type if applicable. List populates from SYS776 Master Fee Codes.

When a fee is entered here, it is added to a student’s record and is automatically updated in STU107 Student Fees/Assistance.

	Fee Amount
	Enter the fee amount, if applicable that a student must pay to join/remain in the team/group.

	Left Arrow Button
	Returns to SCH091 Team/Group Maintenance.

	Members Button
	Calls SCH092 Team/Group Membership.


SCH092.FMX
Team/Group Membership XE "SCH092.FMX
Team/Group Membership"   

Path: School Menu > School Information > Teams/Groups > Members Button

Path: School Menu > School Information > Teams/Groups > Detail Button > Members Button

Use this window to manage team members. Members may be added or deleted and performance against established requirements may be monitored. Names in red do not meet one or more such requirement for membership and details may be viewed by double clicking the name.

In order to know the requirements the student is ineligible for, double click anywhere on the student line where a red highlight appears. The prompter will appear listing the ineligible requirements, that particular student does not met.

[image: image5.png]#ction Edit Block Field Record Query Help Window.

G TeamiGroup Membership BES

s 9 .

(Double click to view detals)

Red: Student currently inefigibie for his team

9 digit number that uniquely identifies students
Record: 1/4 <08C>




	Field Name
	Description

	School Year: Current/Next
	Select Current to enter Team/Groups for the current year or Next to prepare the teams/groups for the following year.

	Team
	The Team/Group numeric code populates from SCH093 Team/Group Maintenance Detail .

	Name
	The Team/Group name populates from SCH093 Team/Group Maintenance Detail.

	Coach/Faculty Representative
	If a Coach name was entered on SCH093 Team/Group Maintenance Detail that name displays. A query may be performed for a faculty representative by pressing F7 then F8.

	Pupil Number
	The unique student identification number.

	Student Name
	The student name.

	Gender
	The gender of the student.

	Age
	The student age.

	Grade
	The grade the student is in.

	Phone
	The student’s phone number. Populates from STU105 Basic Student Demographics.

	Unl.
	Indicates whether the student’s phone number is listed (N) or unlisted (Y).

	Start Date
	The date the student joined the team.

	Paid?
	Indicates whether the student has paid their fees for the team.

	Cumulative GPA
	The Cumulative GPA of the student. Credit History + Current yr courses with final marks. Populated after the GPA is run for any of the "Cumulative..." values selected from SCH104 ‘Choose the GPA Value’ field to Calculate. (Cumulative - Current, Cumulative All, Cumulative including courses in progress etc.).

	Mark GPA
	The Mark GPA of the student. Looks at the last reporting period for the current mark." Populated when the GPA is run for the student(s) when "Current Reporting Period" is selected from SCH104 ‘Choose the GPA Value’ field. This is for any reporting period you select, as the system does not really know what current is, just whatever one is run last.

	Course
	Indicates how many courses the student is taking in the current semester

	Failed
	Indicates how many courses the student has failed.

	Dropped
	Indicates how many courses the student has dropped.

	Physical Exam Passed
	The date the last physical was passed.

	Type
	P = Passed the Physical.

F = Failed the Physical.

As entered on STU125 Medical/Health Information.

	Health Insurance
	Y indicates that Health Insurance is required.

N indicates it is not.

	Accident Insurance
	Y indicates that Accident Insurance is required.

N indicates it is not.

	Consent
	Y indicates that a signed Consent form is required   to be on the team.

N indicates it is not.

	Age Hardship
	Enter an approval date that overrides the age Eligibility criteria for this team/group. Ex. If it is a requirement that a student be between 15 and19 to be on a team and the school wants a 19 year old on the team this allows the student to join/remain.

	Add Team Member Button
	Calls GETPUPIL  window where a student may be queried and selected.

	Delete Team Member Button
	Highlight the team member who is to be removed from the team/group and click this button

	Mass Assign Members Button
	Calls a selection window where criteria selection may be applied.

	Delete All Members
	Deletes all members in the team/group.

	Print Button
	Prints SCH092R Team/Group Membership. 


SCH092.FMX
Team/Group Membership 
Path: School Menu > School Information > Teams/Groups > Members Button > Mass Assign Members

Path: School Menu > School Information > Teams/Groups > Detail Button > Members Button > Mass Assign Members

Use this form to mass assign members to a team/group. You can search for members based on specific criteria. 
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	Field Name
	Description

	Grade
	Select a grade to search for members in a specific grade.

	Gender
	Select either male or female to search for member of a specific sex.

	Birth Date/To
	Enter a date range to search for members for a particular age or age range.

	Homeroom
	Select a homeroom to search for members in a specific homeroom.

	Random: Every/Students
	Enter a number if doing a random query. For example you want to select every third student to be in a particular group/team

	Query Button
	Queries for the selected criteria.

	Clear Button
	Clears a query.

	Checkbox
	Check to select that student.

	Pupil Number
	The student’s unique id.

	Usual Last Name
	Student’s last name.

	Legal First Name
	Student’s first name.

	Gender
	Student’s sex.

	Grade
	The grade the student is in.

	Birth Date
	The student’s birth date.

	Home Room
	The student’s assigned homeroom.

	Selected/All
	Choose Selected to uncheck all the checkboxes and individually check the student’s for the team/group.

Choose All to check all the checkboxes and select all of the students.

	Apply Button
	Select Apply to add the students selected and return to the Team Membership screen, where the user can view the list of members added and save the changes made

A a message is generated if a student already belongs to a particular team/group.


SCH057.FMX
Option Sheet Entry by Team XE "Option Sheet Entry By Team"  

Path: Accessible through Navigation only
This window can be used to assign course options to a group or team as identified in Teams and Groups however the same functionality and more is found on STU623 Mass Entry of Courses. Select the Team, enter the Course Codes for the desired courses and click Update the Student on this Team. A Done message is displayed in the end.
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ATT140.FMX
Period Attendance - Team/Club Entry XE "ATT140.FMX
Period Attendance - Team/Club Entry"  

Path: Period Attendance Entry or Daily Attendance Entry > Team Club Entry

This screen is used to take attendance on a day when there is an event in the traditional types of groups in a school such as sport teams, academic teams, social groups and clubs. Beyond these traditional groups though, this function may be used to track attendance on any collection of students. 

At this stage no entry is processed for students who are not on the trip\event. Attendance for students who are not on the trip will be processed by the office or in the Class the student should be attending during the time of the trip. There is also a colour code in place to indicate where students are missing the trip for other attendance reasons.
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 “Education’s purpose is to replace an empty mind with an open one."

Malcolm Forbes
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