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Introduction

Information on students can be viewed in display-only query windows, accessed through Main Menu > Queries.

Student-Level Forms

SYS601.FMX
Find Student/School  

Path: Main Menu > Queries > Find Student/School

This read-only form can be used to query for a:

· Student based on any of the data in the criteria block 

· School based on address information 

View/Find Student
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	Field Name
	Description

	Pupil Number
	Enter the student ID number (or part of the number followed by the % sign) and press F8 to find the student(s) based on this number.

	Last Name
	Enter the student last name (or part of the name followed by the % sign) and press F8 to find the student(s) with this name.

	First Name
	Enter the student first name (or part of the name followed by the % sign) and press F8 to find the student(s) with this name.

	Phone
	Enter the phone number (or part of the number followed by the % sign) and press F8 to find the student(s) based on this number.

	Birth Date
	Enter the birth date (or part of the birth date followed by the % sign) and press F8 to find the student(s) based on this information.

	Street Number
	Enter the street number (or part of the number followed by the % sign) and press F8 to find the student(s) based on this number.

	Apartment
	Enter the apartment number (or part of the number followed by the % sign) and press F8 to find the student(s) based on this number.

	Street Name
	Enter the street name (or part of the name followed by the % sign) and press F8 to find the student(s) with this street name.

	Municipality
	Enter the municipality (or part of the name followed by the % sign) and press F8 to find the student(s) in this municipality.

	Province/State
	Enter the state or province (or part of the name followed by the % sign) and press F8 to find the student(s) in this state or province.

	Postal/Zip
	Enter the postal code or zip code (or part of the number followed by the % sign) and press F8 to find the student(s) based on this number.

	Special Type
	Not active.

	Details Button
	Select to display more detailed information about the selected student.

	Pupil Number
	Unique student ID number. Cannot be modified.

	Last Name
	Student’s last name. Populates from STU105 Basic Student Demographics.

	First Name
	Student’s first name. Populates from STU105 Basic Student Demographics. 

	Gender
	The gender of the student (M or F). Populates from STU105 Basic Student Demographics. 

	Phone Number
	The home phone number for the student. Populates from STU105 Basic Student Demographics.

	School
	The school the student is registered with.

	Grade
	The grade level of the student as assigned on STU105 Basic Student Demographics 

	School
	Select to find a school based on the student address information.

	Student
	Select to find a student.

	Clear Criteria
	Clears the search criteria.

	Search
	Searches the database for the identified criteria.


View/Find School 
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This read-only form is used to query schools based on address information. School records are returned based on catchment assignments to individual schools from SYS041 School Catchment/Grade Assignment.

[image: image4.png]%8 Find StudentSchool

m

s





	Field Name
	Description

	Pupil Number
	Not active for school query.

	Last Name
	Not active for school query.

	First Name
	Not active for school query.

	Phone
	Not active for school query.

	Birth Date
	Not active for school query.

	Street Number
	Enter the street number (or part of the number followed by the % sign) and press F8 to find the school(s) based on this number.

	Apartment
	Enter the apartment number (or part of the number followed by the % sign) and press F8 to find the school(s) based on this number.

	Street Name
	Enter the street name (or part of the name followed by the % sign) and press F8 to find the school(s) with this street name.

	Municipality
	Enter the municipality (or part of the name followed by the % sign) and press F8 to find the school(s) in this municipality.

	Province/State
	Enter the state or province (or part of the name followed by the % sign) and press F8 to find the school(s) in this state or province.

	Postal/Zip
	Enter the postal code or zip code (or part of the number followed by the % sign) and press F8 to find the school(s) based on this number.

	Special Type
	Not active.

	Details Button
	Select to display more detailed information about the selected school.

	Long Name
	The name of the school that meets the search criteria.

	School Type
	The type of school. Populates from SYS040 School Details School Details.

	Grade
	The grade levels taught at the school.

	Phone Number
	The phone number for the school. Populates from SYS040 School Details School Details.

	Student
	Select to find a student.

	Clear Criteria
	Clears the search criteria.

	Search
	Searches the database for the identified criteria.


STU610.FMX
Query Emergency Contacts

Path: Main Menu > Queries > Contacts

This read-only form is used to query the names and phone numbers of people to be contacted in an emergency, if the student's parents or guardians are not available. The form will automatically return records for the student selected on STU105 Basic Student Demographics.
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	Field Name
	Description

	Prefix
	The parent prefix (Mr. Ms. Mrs. Etc.). Populates from STU115 Parent Information. 

	Last Name
	Legal last name of contact. Populates from STU120 Emergency Contacts.

	First Name
	Legal first name of contact. Populates from STU120 Emergency Contacts.

	Relationship
	Relationship of contact to student. Populates from STU120 Emergency Contacts. 

	Address
	Street number and street name of contact person. Populates from STU120 Emergency Contacts.

	Work Place
	Name of contact's employer. Populates from STU120 Emergency Contacts.

	Home Phone
	Ten-digit home number. Populates from STU120 Emergency Contacts.

	Unlisted?
	Indicates the phone number is unlisted. Populates from STU120 Emergency Contacts.

	Language Spoken
	Language spoken by the parent/guardian. Populates from STU120 Emergency Contacts.

	Work Phone
	Ten-digit work number. Populates from STU120 Emergency Contacts.

	Extension
	The extension. Populates from STU120 Emergency Contacts.

	Fax Number
	The ten-digit fax number. Populates from STU120 Emergency Contacts.

	E-mail Address
	The E-mail address of the contact person. Populates from STU120 Emergency Contacts.

	Cellular Phone
	The ten-digit cellular number. Populates from STU120 Emergency Contacts.

	Pager Number
	The ten-digit pager number. Populates from STU120 Emergency Contacts.

	Created By
	The name of the person logged on to the system when the entry was made on STU120 Emergency Contacts.

	Create Date
	The date that the record was created. Populates from STU120 Emergency Contacts.

	Modified By
	The name of the person logged on to the system when a modification was made to the parent/guardian information.

	Modified Date
	The date that the record was last modified. Populates from STU120 Emergency Contacts.

	Print Button
	Generates STU239R Query Emergency Contacts Report. 


STU605.FMX
Query Parents  XE "STU605.FMX Query Parents"
Path: Main Menu > Queries > Parents

This read-only form is used to query parent/guardian information.
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	Field Name
	Description

	Type
	Guardian’s relationship to the student. Populates from STU115 Parent Information.

	Last Name
	Legal last name of parent or guardian. Populates from STU115 Parent Information.

	First Name
	Legal first name of parent or guardian. Populates from STU115 Parent Information.

	Phone
	Ten-digit home phone number.  Populates from STU115 Parent Information.

	Unlisted?
	Identifies that the phone is unlisted. Populates from STU115 Parent Information.

	Address
	Parent’s address. Populates from STU115 Parent Information.

	Work Name
	Name of the parent’s employer. Populates from STU115 Parent Information. 

	Work Phone/Extension
	Ten-digit work place phone number. Enter an extension if applicable. Populates from STU115 Parent Information.

	Fax Number
	Ten-digit fax number.

	Cellular Phone
	Ten-digit number.

	E-Mail Address
	E-mail address.

	School Number and Name
	Student’s school number and name. For students cross-enrolled to your school, the home school displays. 

	Homeroom
	Displays the homeroom. Populates from STU111 Homeroom & Staff Assignments. 

	Pupil Number
	Unique student ID number. 

	Legal Last Name
	As verified on proof of birth document. Required. Populates from STU105 Basic Student Demographics. 

	Suffix
	Displays the abbreviation used to distinguish a son from his father when they have the same given name. Populates from STU105 Basic Student Demographics. 

	Legal First Name
	As verified on proof of birth document. Required. Populates from STU105 Basic Student Demographics.

	Gender
	F = female, M = male Required. Populates from STU105 Basic Student Demographics. 

	Birth Date
	The birth date. Populates from STU105 Basic Student Demographics.

	Grade
	The grade level of the student. Populates from STU105 Basic Student Demographics.

	Middle Name
	If applicable. Populates from STU105 Basic Student Demographics.

	Third Initial
	If applicable. Populates from STU105 Basic Student Demographics.

	Ethnicity/Race
	Description of nationality. Populates from STU105 Basic Student Demographics.

	SIN/SSN
	Social Insurance Number/Social Security Number. Populates from STU105 Basic Student Demographics.

	Custody
	The legal custody of the student. Populates from STU115 Parent Information.

	Living With
	If the parent or guardian is living with the student. Populates from STU115 Parent Information. 

	Print Button
	Generates STU238R Query Parents/Guardians Report. 


STU125.FMX
Medical/Health Information XE “STU125.FMX Medical/Health Information”
Path: Main Menu > Queries > Medical/Health

This read-only form is used to query medical/health information about a student. 
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	Field Name
	Description

	Doctor Name, Phone No.
	Name and phone number of the student’s doctor. Populates from STU125 Medical/Health Information. 

	Health Ins. Policy #

(OHIP – if Ontario,)
	Student’s health insurance policy number. Populates from STU125 Medical/Health Information.

	Life Threatening?
	If the student’s allergy or condition is life threatening. Populates from STU125 Medical/Health Information.

	Dentist Name, Phone No.
	Name and phone number of the student’s dentist. Populates from STU125 Medical/Health Information.

	Preferred Hospital
	Student’s preferred hospital. Populates from STU125 Medical/Health Information.

	Allergies and Health Conditions
	Description of any allergies or conditions of the student. This information appears on the Alert if the life threatening indicator is set to yes. Populates from STU125 Medical/Health Information.

	Other
	Further medication or special instructions for the student's allergy or condition. Populates from STU125 Medical/Health Information.

	Print Button
	Generates STU237R Medical/Health Information Report.


STU630.FMX
Query Student Health Factors XE "STU630.FMX Query Student Health Factors"
Path: Main Menu > Queries > Health Factors

This read-only form is used to query students by specific health factor. 
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	Field Name
	Description

	Health Code Description
	Select the health factor. Students identified as having that health factor on STU129 Other Health Factors will be returned below. List populates from SYS298 Health Factors.

	Pupil Number
	Unique student ID number. 

	Legal Last Name
	Student’s last name. Populates from STU105 Basic Student Demographics.

	Legal First Name
	Student’s first name. Populates from STU105 Basic Student Demographics.

	Gender
	The gender of the student (M or F). Populates from STU105 Basic Student Demographics.

	Birth Date
	The student’s birth date. Populates from STU105 Basic Student Demographics.

	Grade
	The grade level. Populates from STU105 Basic Student Demographics.

	Withdrawn Date
	The date the student was withdrawn. (if applicable)

	Print Button
	Generates STU241R Query Student Health Factors Report.


SYS275.FMX
Program Types XE “SYS275.FMX Program Types”
Path: Main Menu > Queries > Program Assignments

This read-only form is used to query students by program type.
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	Field Name
	Description

	Program number and Description
	The programs set up for this school. Populates from SYS275 Program Types. 

	Year
	The school year in which the student was assigned to the program.

	Pupil Number
	The unique student ID.

	Last Name
	Student’s legal last name. Populates from STU105 Basic Student Demographics.

	First Name
	Student’s first name. Populates from STU105 Basic Student Demographics.

	Gender
	Student’s gender. Populates from STU105 Basic Student Demographics.

	Grade
	Student’s grade level. Populates from STU105 Basic Student Demographics.

	Teacher
	The name of the homeroom teacher. Populates from STU111 Homeroom & Staff Assignments. 

	SSN
	The teacher’s social security or social insurance number. Populates from SCH044 Staff Details.  

	State Id
	The teacher’s state or ministry number. Populates from SCH044 Staff Details.  

	Print Button
	Generates STU620R Program/Students Information Report. 


STU625.FMX
Query Student Course Selections

Path: Main Menu > Queries > Course Selections

This read-only form is used to query students by course code.
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	Field Name
	Description

	Course 
	The course code. Populates from SCH050 Course Maintenance. 

	Description
	The course title (long name).

	Year
	The year in which the course was offered.

	Last Name
	Student’s legal last name. Populates from STU105 Basic Student Demographics.

	First Name
	Student’s first name. Populates from STU105 Basic Student Demographics.

	Pupil Number
	The unique student ID.

	Gender
	Student’s gender. Populates from STU105 Basic Student Demographics.

	Grade
	Student’s grade level. Populates from STU105 Basic Student Demographics.

	Section
	The course section. Populates from SCH070 Course Section Maintenance.

	Final Mark
	The final mark for the course. Calculated from mark information.

	Print Button
	Generates STU626R Course Selections Report. 


SCH205.FMX
Transfer Courses  XE "SCH205.FMX Transfer Courses"
Path: Main Menu > Queries > Transfer Courses

This form is used to reassign students from one course to another.

The option to transfer marks and/or attendance is available.

· To find the course and section to transfer students FROM, use the Query function (F7... F8) in the FROM row and page through the courses and sections by clicking on the scroll bar. The lower portion of the window displays the students enrolled in the selected course.

· To find the course and section to transfer students TO, use the Query function (F7... F8) in the TO row and page through the courses and sections by clicking on the scroll bar.

NOTE: When selecting a course to transfer TO, the Semester, Term, Day and Period must match the course being transferred from.

When you have made the correct course selections in both the FROM and TO rows, transfer the students by clicking on the PROCESS button.
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	Field Name
	Description

	Course
	Select the course students are transferring from. The students in that course are returned to the Selection block.

	Section
	The section for the selected course.

	Teacher
	The teacher for the course.

	Room
	The room.

	Semester
	The semester.

	Term
	The term.

	Day
	The day. 

	Period
	The period.

	More
	An asterisk indicates that this is a multi period course.

	Course
	Select the course the students are transferring to. 

	Section
	The section for the selected course.

	Teacher
	The teacher for the course.

	Room
	The room.

	Semester
	The semester.

	Term
	The term.

	Day
	The day. 

	Period
	The period.

	More
	An asterisk indicates that this is a multi period course.

	Last Name
	Student’s legal last name. Populates from STU105 Basic Student Demographics.

	Suffix
	Displays the abbreviation used to distinguish a son from his father when they have the same given name. Populates from STU105 Basic Student Demographics. 

	First Name
	Student’s first name. Populates from STU105 Basic Student Demographics.

	Pupil Number
	The unique eSIS student id number.

	Grade
	Student’s grade level. Populates from STU105 Basic Student Demographics.

	Gender
	Student’s gender. Populates from STU105 Basic Student Demographics.

	Homeroom
	The homeroom number the student is assigned to. Populates from STU111 Homeroom & Staff Assignments. 

	Phone Number
	The student’s phone number. Populates from STU105 Basic Student Demographics. 

	Unlisted
	Indicates if the student’s home phone number is unlisted. Populates from STU105 Basic Student Demographics.

	Print Button
	Generates SCH205R Transferred Courses.


STU640.FMX 
Query Buses  XE "STU640.FMX Query Buses "
Path: Main Menu > Queries > Buses

This read-only form is used to query students based on bus routes.
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	Field Name
	Description

	Bus Number/ Bus Routes
	Select the Bus Number or Bus Routes (selecting one populates the other) to return a list of students who take this bus. “All” returns all students who take any of the buses. Bus Number and associated Bus Routes populate from SYS513 Bus Routes.

	a.m./p.m.
	Select a.m. or p.m. to include students who take the bus in the morning or afternoon.

	Name
	The name of the student who takes the selected bus route. Populates from STU105 Basic Student Demographics. 

	Phone
	The phone number of the student. Populates from STU105 Basic Student Demographics.

	Bus
	The bus number. Populates based on the bus number and bus routes selected for the query.

	Time
	The time that the student is scheduled to board the bus. Populates from STU108 Student Transportation/Vehicles. 

	Stop Description
	The bus stop description as entered on STU108 Student Transportation/Vehicles. 


STU651.FMX
Query Student Incidents/Referrals  XE "STU651.FMX Query Student Incidents/Referrals"
Path: Main Menu > Queries > Student Incidents/Referrals

This read-only form is used to query incidents based on:

· Type of school

· School name

· School Area

· Date range

· Incident type

· Referral type
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	Field Name
	Description

	All Schools 
	Queries for incidents for all schools (High, Middle and Elementary).

	High Schools
	Includes only those schools identified as “High/Secondary” to the school list item.

	Middle Schools
	Includes only those schools identified as “Middle” to the school list item.

	Elementary Schools
	Includes only those schools identified as “Elementary” to the school list item.

	School
	Select a specific school or All. Populates from SYS040 School Details.

	Area
	Select a specific area. All includes all areas for the selected school. Populates from SYS040 School Details.

	From Date/To Date
	To include incidents for a specific date range, enter a beginning and ending date.

	Incidents
	Select a specific Incident or All. List populates from SYS426 Incident Types. 

	Referral Type
	Select a specific Referral Type or All. List populates from SYS435 Action Referral. 

	Query Button
	Queries the database for the criteria specified.

	Area
	The area assigned to the school. 

	School
	The school where the incident occurred. Populates from STU195 Student Incident Details.

	Total
	Total number of students involved in incidents.

	Male/Female
	The breakdown of males/females involved in incidents.

	Special Education and Ethnicity categories (M/F)
	The number of incidents by gender and special education or ethnicity.

	Students Button
	Calls the Students Canvas for the selected record, where all students involved in incidents will be returned.


Students Canvas

This read-only form is used to view the students included in the totals for the selected record.
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	Field Name
	Description

	School
	The name of the school selected on the main canvas.

	Incident
	Identifies the type of incident or all incidents for the students included in the Incidents block. 

	Referral Type
	Identifies the type of referral. 

	Infraction Date
	The date the infraction occurred. Populates from STU195 Student Incident Details. 

	Pupil Number
	The unique eSIS student number.

	Student Name
	The student name. Populates from STU105 Basic Student Demographics.

	Length
	The length of time of the Action Type. Populates from STU195 Student Incident Details.

	Narrative
	Any text that may have been entered about the incident on STU195 Student Incident Details. 

	Previous Button
	Returns to the main canvas.

	Details
	Calls STU195 Student Incident Details for the selected record. 

	Print Button
	Generates STU653R Query Student Incidents/Referrals Report. 


STU325.FMX
Query Student Notes/Incidents  XE "STU325.FMX Query Student Notes/Incidents"
Path: Main Menu > Queries > Notes/Student Incidents

This read-only form is used to query Notes and/or Incidents.
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	Field Name
	Description

	From Date/To Date
	Enter a date range or leave the fields blank to query for all Notes/Incidents. 

	Query Button
	Queries for the date range entered.

	Student Name
	The student name.

	Pupil Number
	The unique student id number.

	Birth Date
	The student’s birth date. Populates from STU105 Basic Student Demographics. 

	School
	The school number where the Note or Incident record was created.

	Type
	N = Note 

I = Incident

	Incident Date
	The date of the Note or Incident. Populates accordingly from either STU176 Note Detail or STU195 Student Incident Details.

	Description
	A description of the Note or Incident. Populates accordingly from either STU176 Note Detail or STU195 Student Incident Details.

	User
	The user id of the person who created the Note or Incident.

	Details Button
	Calls either STU176 Note Detail or STU195 Student Incident Details.

	Print Button
	Generates STU243R Query Notes and Incidents Report.


STU060.FMX
Query Prior Students  XE "STU060.FMX Query Prior Students"
Path: Main Menu > Queries > Prior Students Query

This read-only form is used to query on prior students and access the following information for them:

· Credit History

· Attendance Detail

· Incidents

· Sped Lite

· Standard Testing

· No Show Log

· Elementary Attendance Archive

· Secondary Attendance Archive

Any student with an admission record with the school may be queried. This includes students who have never been withdrawn.
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	Field Name
	Description

	Credit History
	Calls STU160 Credit Detail.

	Attendance Detail
	Calls either ATT050 Daily Attendance - Student Absences or ATT150 Period Attendance - Student Absences depending on whether Daily or Period is selected when prompted.

	Incidents
	Calls STU190 Student Incident Summary. 

	Sped Lite
	Calls SED900 Special Education Lite.

	Standard Testing
	Calls STU055 Student Test Scoring (Lite). 

	No Show Log
	Calls STU031 Student No Show Log 

	Daily Att. Archive
	Calls ATT051 Elem. Attendance Archive

	Period Att Archive
	Calls ATT151 Sec. Attendance Archive
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 “The roots of education are bitter, but the fruit is sweet."
Aristotle
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