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Introduction

Courses windows are typically used by a Counselor to enter or update the courses that have been selected by the student.  In addition, this screen is used to simulate timetables to determine if the courses selected by the student are viable given other course requirements.

There are many detailed functions that can be performed on this screen relating to a student’s course activities.  Courses may be added and dropped, student timetables can be simulated and saved, and progress toward a diploma and / or career objectives may be managed from this screen.

SCH050.FMX Course Maintenance 

Path: School > Course Information > Course Maintenance
This window may be used to view and edit details of a course, or to add / delete a course. The List ADD button may be used to call the District's Standard Course catalog from which a school may select a new course to deliver. The More button calls a window of additional fields and the Master Timetable listing of this course may also be accessed from this window.  Examine the tremendous amount of detail, which is used to define the behavior of a course.

The Standard Course List holds ALL courses set up by the District in the System Codes > Courses > Standard Courses.  Highlighting one of them and clicking on [image: image2.png]Select



 brings you back to Course Maintenance and populates fields in that screen as they were set up in Standard Courses.
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Follow these steps to add a course to Course Maintenance:

1.
In the Course Maintenance screen click on List ADD. This brings you to the Standard Course List. – SCH052.  

2.
In Course Maintenance use the Tab key to automatically   populate all fields that were set up by the District in the Standard Courses system codes.

3.
Certain fields are mandatory for the scheduling process.  

· Course Code and Title
· Option number (if null, eSIS will generate one upon a Save)

· Grade Level – the grade at which the course is first taught

· Course Length
· Department
· Format – must match Course Length as defined in Course Lengths    and Format table

· Max Sec/Per – defaults to 1, maximum 9

· Consecutive Periods – defaults to 1

· Max Class Size – cannot be null or zero

4.
Although not mandatory, the following fields are very useful in the scheduling process: 

· Default Sem(ester) - will carry into the Master Timetable Builder (MTB) session

· Gender Restr(iction) – is used by the simulator to control male/female placement in classes

· Min Class Size – used in reporting courses below minimum

· Preferred Loading – used to alter the order of the selected course for simulation purposes.  Choices are Before Singles, Before Doubles, After Doubles, After Triples, After Quads.

5.
Click on the [image: image4.png]


 button and then [image: image5.png]


 if you’re finished with 
this course.  

OR - 

6.
Click on the [image: image6.png]More



 button to take you to the screen below 
where you can enter additional information regarding 
prerequisites, co-requisites, anti-requisites and any 
Exploding Course details.  This information is used 
extensively during the Scheduling process.  As well, any 
fees associated with the course may be recorded here.

SCH200.FMX Display Class List 

Path: School > Course Information > Class List

The display list for classes shows each course, section teacher, room and the number of males vs. females and a total number of students scheduled into the class.  This display will list the students by Last Name, Suffix, First Name, Pupil No., Grade, Gender, Homeroom (if assigned), Telephone number and an indicator of Yes or No if the telephone number is unlisted.
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SCH200.FMX Class List (Hot Print) Report 

Path: School > Course Information > Class List > Hot Print

[image: image8.png]rosoft Internet Explorer |51 [ CT I K303

e G vew Feores Tk re [
ek - > - @ [ A Qearch [Gravortes @vedn (3 | By- S = [

Address [(€] htp:/idemo, aslsolutions.com/deveDealjrcgiE0fgetjobid=207server—RepEls | P ‘Unks >/ @snaglt '
(B &[m o (8§ BOB[E] > [« o - o[OO
|- -&

SCH201R v 4.0.06 ‘Western School District

Bookmarks

Class List
Jeflrson High Schocl Sefnol Year 20042005 13 Apr 2005 0328 PM
AMING -1
Teacher: Ay Taylor : Gynasium A
Sem 1 Term 0 Day 0 Per 08

Thumbnaits

Comments

Student Name Pupil No. 3 Hm__ Gender Grade

Adams, Paul 05227 sa70 woon
Anderson, Nicole 058053 Fon
Marciano, Phil w2776 (801 3-5678 Moon

Signatures

Total Students:
* End of Class *

S esxiTh
oo [ [ [@memet





The above report displays exactly what is shown on the Display Class List screen (shown previously) with the addition of the Sem, Term, Day and Period.

Student Level Forms

STU541.FMX
Student Course Selections XE "STU541.FMX Student Course Selections" 
· Demographics Toolbar Path: Courses Button
· Menu Path: Common View > Courses

This form is used to add, delete or modify information about the courses a student has selected, either for the current year or for next year. A maximum of 20 courses can display. Courses display vertically by semester. When Show Full Year On Both Sides is selected, full year courses display providing a student’s full schedule in each semester. 

Colored course records represent the following:

· Blue - cross-enrolled record

· Green - multi-period course

· Red and italics - current course based on time of day 

NOTE:  Period Start and End Times must be set in School Details – Common View for this feature to work. Enter the times in 24-hour format. 
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	Field Name
	Description

	Counselor
	This information will automatically populate with the counselor that was selected in Homeroom and Staff Assignments - STU111 or you may select from the drop-down.  If you do select another counselor, that information will be updated on STU111.

The list in the drop-down is populated from the Staff Maintenance-SCH040 window where your school has entered any staff designated as counselors.

	Minutes
	Indicates the total scheduled course minutes and is compared to a threshold set in the Company File / Options-SYS001 to determine a student’s full or part time status.

	F / P
	This is the actual indicator of the student’s Full Time or Part Time status.  

This status is determined by the number of course minutes for which the student is scheduled when compared to a threshold established in the business rules for the District and located in the Company File / Options - SYS001.  At or above the threshold and the student is considered Full Time.  Below it and the student is considered to be Part Time.

For students in schools where there are NO courses - for instance in an elementary school and some middle schools - the F/P status is determined by how the grade is set up in the District’s system code table called Grades - SYS260.

	Current Yr / Next Yr radio buttons
	Select to display the course selection information for either the current school year or the next school year.

When Next Yr is selected, the [image: image10.png]


 advisory button is displayed.  All courses displayed when this advisory button is active have been selected by the student for the next school year.  They have NOT been scheduled yet.

	Capping
	Refers to whether or not the number of students allowed in a course section is to be capped at a maximum number as determined in Standard Courses.  Capping is activated in School Details - SYS040.  

If “Capped” is selected there, then in STU541 this option will be checked and grayed out.  You won’t be able to change it.  If a counselor tries schedule a student into a course where the maximum number allowed has been exceeded, the application inform them that the course maximum has been exceeded. 

If “User Choice” has been selected in SYS040, the Capping box in STU541 becomes active.   The counselor can override the maximum if they wish and schedule the student into that course.   

You may also wish to check ( the Capping box.  If you do, then it works in the same way as if Capped was selected in SYS040 - School Details and will not allow over-enrollment in courses.

	Use Alternates
	Check ( this box to allow the simulation of alternate courses should the student’s first course choice(s) not be available

Matched Alternates are used as alternates for specifically identified courses.

Global Alternates can be used in place of any course.

	Show Full Year on Both Sides
	Check ( this box to display fully year courses in both semesters.  This provides a visual representation of a student’s full schedule in each semester.
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 advisory button to access a free form memo window into which a counselor can add information regarding the student.

 When [image: image14.png]


 is active, there are notes concerning a student.  The information in this section can be edited, if required.

	Course Column
	The Course column lists the alpha-numeric course code that designates the course selected by the student and may be up to 10 characters long. The format for course codes and names has been determined at the District level in the Standard Course system tables.  

	Sec
	This indicates the section # of the course selected. Sections have been set up in Course Section Maintenance - SCH070.

	Course Name
	The full name of the course selected, this field auto-populates based on the course code. The course name and format have been determined at the District level.

	S
	Displays the semester in which this course / section is being offered.  ‘0’ indicates that the course runs for the entire year - i.e. that it is a Full Year course.

	T
	Displays the term in which this course and section is being offered. ‘0’ indicates that the course runs for and entire semester.

	D
	Displays the days on which this course and section is being offered. ‘0’ indicates that the course runs every day.

	P
	Displays the period in which this course and section is being offered.

	Teacher Name
	Displays the name of the teacher assigned to teach this course and section.

	Room
	Displays the classroom in which this course and section is taught.

	Sequence
	The number displayed in this field is based on the order of courses entered on the option sheet.  

	How Taken
	The type of school where the student took a course. List populates from SYS230 How Taken.   Selections can include Day School, Summer School, etc.

	Alternate
	This field is used ONLY when in the Next Year canvas.  By entering a course code here, you are indicating that the primary course can be replaced by this Alternate course if the primary course cannot be scheduled for the student.

Matched alternates may be entered here or through Option Sheet entry on SCH055.

	Effective Date
	The date the course was added to the student’s schedule.  This is populated from the student’s Daily Activity - STU543. 
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	Use to drop the selected course.  If the student has been in the course longer than the retention period specified in SYS001 Company Update a prompt displays to remind you about entering a final mark. Final Marks - STU001 will display and you will need to enter the final mark for that course.
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	Used ONLY when in the Next Year canvas this button displays the Multi Drop canvas that may be used to drop several courses at the same time. Courses where the enrolled # of days is beyond the threshold set in SYS001 Company Update do not populate this window.
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	Calls Lookup Course By Course - STU148 to help select student courses for the year. Multiple courses can be selected at one time.  When adding a course, either the Course or Period button may be used. Each supports a different need. Period is best used where a specific period in the schedule is being addressed. This will result in the course being 'blocked' meaning the slot cannot be changed because it has been manually selected.
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	Calls Lookup Course By Period - STU147 to help in the selection of student courses for a particular period, semester. Multiple courses can be selected at one time. When adding a course, either the Course or Period button may be used. Each supports a different need. Period is best used where a specific period in the schedule is being addressed. This will result in the course being 'blocked' - meaning the slot cannot be changed because it has been manually selected.
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	Calls the Course Transfer dialog to transfer a student from one section of a course to another or transfer a student from one course to a different course entirely.   Along with the transfer the following options may be selected:  Transfer Accumulated Attendance or Drop Accumulated Attendance and / or Transfer Marks.  Note:  Courses with a final mark cannot be transferred.  Also, if the student has been in the course longer than the retention period specified in the Company File - SYS001, a prompt will display to remind you about entering a final mark.
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	Only used when in the ‘Next Year’ canvas, this function changes the primary course to a Global Alternate.  Alternate courses display in RED.
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	Use this button to sort the display of courses on the canvas. Possible sort options are by:  Period, Semester or Semester/Term.  The default sort is by Period.
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	Displays a popup that indicates which section of the course the student is scheduled into and all other sections of the course and their availability for scheduling for this specific student.  This popup contains the same information as STU559 - Course Section Unavailable Reasons, a canvas that is accessible from the Navigate button.

	[image: image23.png]Simulate




	Used to schedule selected courses clicking on this button will cause the application to run a timetable simulation and display a messages describing the results. Examples may include - “All courses scheduled” or “Unable to Schedule Course XXXXXX”
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	Will call up a parameter form (as set up in your Reporting tab in your Company File).  This will allow you to print a schedule for the student.
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	This button is used to run the simulation and display the resulting timetable detail in Student Timetable Results - STU553.  The results show a graphical representation of course details and identify any scheduling conflicts.  Changes can be made to courses in this form.
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	Calls the Navigate dialog from which the following may be selected:

· All Marks calls STU542 where marks for all course may be viewed.

· Activity calls STU543 that displays a history of all changes to course records.

· Detail calls STU544 that displays details of all courses on student's schedule. It may be possible to enter marks through this screen. 

· Individual Course Plan calls STU570 where specific courses the student will take in the future can be set up.

· View Sched. calls STU551 which displays the student’s schedule. May be printed.

· View Unavailable Periods calls STU558 where a student’s unavailable periods may be listed for use in scheduling. A student will not be scheduled for these periods. 

· View Section Availability calls STU559. Selecting each course in the list will display the associated list of unavailable sections (on the right) with a reason why each was unavailable.
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	Calls the Legend Page which displays the course color codes seen in STU541· 

· Blocked Course indicates a course was already scheduled in the specific time slot.

· Current Location indicates the student is currently in the course at this time.

· Cross Enrolled Course indicates the course is being taken at another school.

· Alternate Course indicates that this course will be used as a substitute for course that cannot be scheduled.

· Primary Not Scheduled indicates a course that was not scheduled but has an alternate.

	[image: image28.bmp]
	Place the cursor on the scheduled matched alternate course and select the Alt Reset button. The matched alternate course will be unscheduled and the primary and matched course alternate indicators will be restored to their original state.


STU541.FMX
Student Course Selections - Multi Drop XE "STU541.FMX Student Course Selections - Multi Drop" 
· Demographics Toolbar Path: Courses Button > Multi Drop Button

· Menu Path: Common View > Courses > Multi Drop Button

This form is used to drop multiple courses from a student’s record. Calls the Multi Drop canvas and displays courses from the course schedule on STU541 Student Course Selections. Select the course to be dropped and choose the Add button. Continue until all courses to be dropped have been selected then choose OK.

If the student has been in the course longer than the retention period specified in SYS001 Company Update a prompt displays to remind about entering a final mark.
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	Field Name
	Description

	Available Courses
	Lists courses from the courses schedule on STU541 Student Course Selections. 

Select courses from this list and choose the Add button to put them in the Courses to be Dropped list.

	Courses to be Dropped
	Lists the courses that will be dropped when OK is pressed.

	Add
	Select a course from the Available courses list and choose the Add button to move it to the Courses to be Dropped list. 

	Remove
	Select a course from the Courses to be Dropped list and choose the Remove button to remove it from the list of courses to be dropped.


STU541.FMX
Student Course Selections - Simulation XE " STU541.FMX Student Course Selections - Simulation" 
· Demographics Toolbar Path: Courses Button > Simulate Button
· Menu Path: Common View > Courses > Simulate Button

This form displays results of a timetable simulation.

[image: image30.png]% Simulation Results

Il Courses Scheduled
lunable to Schedule a Lunch 8171 D1





	Field Name
	Description

	Simulation Results
	Displays results of a timetable simulation.

If there are timetable errors and the courses selected cannot be scheduled, an error message displays.


STU001.FMX
Final Marks 

· Demographics Toolbar Path: Courses Button > Drop 1 Button
· Menu Path: Common View > Courses Button > Drop 1 Button

This form is used to enter the final mark and the final exam mark for the course being dropped. Only the courses without final marks, display. The option to allow the update of course marks on course selection can be activated in SYS001 Company Update.
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	Field Name
	Description

	Course Drop Date
	The current date auto-populates but can be changed. 

	School
	The school number where the student is enroled. Cannot be modified.

	Course
	Alpha-numeric code for the course. 

	Title
	The full name of the course.

	Marking Period/Report Cycle
	The marking period and report cycle for the course being dropped. 

Marking Periods and reporting cycles populate from SCH100 Reporting Periods.

	Final Mark
	Enter the final mark for the course. 

The option to require one final mark or three marks can be activated in SYS001 Company Update.

	Final Exam
	Enter the final exam mark. 

The option to require one final mark or three marks can be activated in SYS001 Company Update.


STU541.FMX
Student Course Selections - Navigate

· Demographics Toolbar Path: Courses Button > Navigate Button
· Menu Path: Common View > Courses Button > Navigate Button

This page is the access to:

· All Marks – STU542 Student Marks (View only)

· Activity – STU543 Activity Log – Student (View only)

· Detail – STU544 Student Course Selections - Detail 

· Diploma – STU552 Student Diploma Screen 

· Individual Course Plan – STU570 Individualized Course Plan 

· Restore – Restore Canvas

· View Schedule – STU551 Student Course Selections - View Schedule (View only)

· View Unavailable Periods – STU558 Student Unavailable For Periods 

· View Section Availability – STU559 Course Section Unavailable 
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	Field Name
	Description

	All Marks Button
	Calls STU542 Student Marks to view all marks entered to date for all courses in detail. 

If the Mark Period is a Final reporting period, the semester grade overwrites the mark when entered in Mark Reporting.

	Activity Button
	Calls STU543 Activity Log - Student to view a history of all changes to course or schedules. 

	Detail Button
	Calls STU544 Student Course Selections - Detail to view course details as they appeared in STU145 add and update marks.  

	Diploma
	Calls the STU552 Student Diploma Screen.  

	Individual Course Plan
	Calls STU570 Individualized Course Plan .

	Restore
	Calls Restore Dropped Course Selection Canvas where you can select to restore dropped courses and print a list of dropped courses.

	View Schedule Button
	Calls STU551 Student Course Selections - View Schedule to see a snapshot of the student’s course schedule.

	View Unavailable Periods Button
	Calls STU558 Student Unavailable For Periods to view which periods (for either the current year or next year) the student is unavailable for specific periods.

	View Section Availability Button
	Calls STU559 Course Section Unavailable to view which course sections (for either the current year or next year) are unavailable for the student.


Restore Canvas

· Menu Path: Common View > Courses Button > Navigate Button > Restore Button

The Restore Canvas is accessible when a student has been withdrawn from the current school during the current year. The program looks at the daily activity for the withdrawal date and finds all courses dropped on that date. This creates a list of courses which display on the Restore Canvas for you to select from. A report is also available to print the entire list of these dropped courses, the marks awarded and credit history created. It is recommended that you choose the Print button prior to doing a restore to ensure that you review all course detail information.

From the Restore canvas, select the courses to restore, click the Restore button and exit the screen. The program acts the same as the Period (button) method of course selection. Simulation and saving are still required.The restore procedure does not restore marks or remove records that were sent to credit history. You will be promted for this when selecting these records. You will be responsible for entering marks and removing credit history records where appropriate.
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STU148.FMX
Lookup Course By Course 

· Demographics Toolbar Path: Courses Button > Course Button
· Menu Path: Common View > Courses > Course Button

This form is used to select student courses. You can: 

· Select multiple courses; select the appropriate Select checkboxes and choose the Select Checked button. 

· Select one course record; highlight the record and choose the Select Current button.

[image: image34.png]% Lookup Course by Course
Action Edit Record Query CommonView Navigate Lock Help

4 o N
n
E =
n
m =
n
n
n
m =
n
n
n
m =
n

| 5] LI

Select Current [ Select Checked
Course code

Record: 117 <0sc>





	Field Name
	Description

	Course
	Alpha-numeric code for course. 

	Title
	The name of the course. Cannot be modified.

	Report Card Narrative
	Calls the Detailed text description canvas showing what will print on the report card. Cannot be modified.

	Number of Sections
	Number of sections assigned to this course. Calculated automatically after Timetable Builder has built a timetable. System generated. Cannot be modified.

	Select
	Select checkbox if choosing multiple course(s).

	Select Current Button
	Selects the highlighted course record.

	Select Checked Button
	Selects multiple courses which have the Select checkbox checked. 


STU147.FMX
Lookup Course By Period 

· Demographics Toolbar Path: Courses Button > Period Button
· Menu Path: Common View > Courses > Period Button

This form is used to select student courses that are available for specific periods, semesters, terms or days. Enter a value (for semester and/or term and/or day and/or period) for the course that will best suit the course schedule being created.
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	Field Name
	Description

	Semester
	To find courses for a particular semester, do a query in the Semester column (F7, type in the semester, F8).

Additional variables for Term, Day and Period narrow the query or query only on semester.

	Term
	To find courses for a particular term, do a query in the Term column (F7, type in the term, F8)

Additional variables for Semester, Day and Period narrow the query or query only on term.

	Day
	To find courses based on the number of days it takes to get through all classes.

 do a query in the Day column (F7, type in the day, F8)

0 or 1 indicates that all classes can be taken in one day.

2 indicates that classes are on alternating days.

5 indicates that it takes a full five days to complete all classes.

Additional variables for Semester, Term and Period narrow the query or query only on Day.

	Period
	To find courses for a particular period, do a query in the Period column (F7, type in the period, F8)

Additional variables for Semester, Term and Day narrow the query or query only on Period.

	Course
	The course codes for the selected Semester, Term, Day or Period displays. Cannot be modified.

	Section
	The course sections for the course displays. Cannot be modified. 

Populates from SCH050 Course Maintenance.

	Course Name
	The course names for the selected Semester, Term, Day or Period displays. Cannot be modified. 

	Teacher
	The name of the instructor assigned to the course section displays. Cannot be modified. 

Populates from SCH050 Course Maintenance.

	Room
	The room assigned to the course section displays. Cannot be modified. 

Populates from SCH050 Course Maintenance.

	Closed
	Identifies whether this section of the course has been closed. Cannot be modified. 

Populates from SCH050 Course Maintenance. 

	Seats Left
	The number of seats still available for this eSIS. (automatically calculated by eSIS)

	Seats Used
	The number of seats already used for this eSIS. (automatically calculated by eSIS)

	Combined Seats Left
	If this is a combined course, the number of seats still available for this course displays. (automatically calculated by eSIS)

	Explode
	Displays a check mark if the course has been designated an exploding course on SCH050 Course Maintenance.

	Select
	Select checkbox next to the course(s) being chosen.

	Open Courses/All Courses
	Select Open Courses to see only courses that are . 

	Button Block
	

	Select Current Button
	Selects the highlighted course record.

	Select Checked Button
	Selects course records which have checks in the Select field.  

	Combined Info Button
	Calls STU147 Combined Course Information canvas if course sections have been combined. It displays the course code, title and section of the course that is combined with the highlighted course.


STU147.FMX
Lookup Course By Period – Combined Info XE "STU147.FMX Lookup Course By Period – combined info" 
· Demographics Toolbar Path: Courses Button > Combined Info Button

· Menu Path: Common View > Courses > Combined Info Button

This form displays the course code, title and section of the course that is combined with the course that is highlighted on STU147 Lookup Course By Period.
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	Field Name
	Description

	Course Code
	Displays an Alpha-numeric code for the course. Cannot be modified course highlighted on STU147 Lookup Course By Period.

	Short Name
	Displays the short name (up to ten characters) for the course course highlighted on STU147 Lookup Course By Period. Cannot be modified.

	Section
	Displays the section for the course that is combined with the course highlighted on STU147 Lookup Course By Period. Cannot be modified.


STU147.FMX
Lookup Course By Period - Course Transfer

· Demographics Toolbar Path: Courses Button > Transfer Button

· Menu Path: Common View > Courses > Transfer Button

This form is used to transfer a student from one section of a course to another or to a completely different course. Along with this transfer the following options can be selected:

· Transfer accumulated attendance or drop accumulated attendance.

· Transfer marks. 

NOTE: If the student has been in the course longer than the retention period specified in SYS001 Company Update a prompt displays to remind about entering a final mark.
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	Field Name
	Description

	Course Number and section
	Alpha-numeric code for the course and the section of the course.

	To Section
	Select the section to move this course to. 

List populates with all the available sections for the chosen course.

	OR to
	Indicate the course short name and section for an alternative to the above course and section selected above. 

The course selected has to be in the same period.

	Transfer Accumulated Attendance
	Transfers accumulated attendance for the selected course. If Transfer chosen, Drop cannot be selected.

	Drop Accumulated Attendance
	Drops accumulated attendance for the selected course. If Drop chosen, Transfer cannot be selected.

	Transfer Marks?
	Transfers marks for the selected course being transferred or dropped.


STU147.FMX
Lookup Course By Period - Sort Order XE "STU147.FMX Lookup Course By Period - Sort Order" 
· Demographics Toolbar Path: Courses Button > Sort Options Button
· Menu Path: Common View > Courses > Sort Options Button

This form is used to change the sort order in which the student course selections display. 
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	Field Name
	Description

	Period
	Choose to display the form by period.

	Semester
	Choose to display the form by semester.

	Semester/Term
	Choose to display the form by semester/term.


STU553.FMX
Student Timetable Results XE "STU553.FMX Student Timetable Results" 
· Demographics Toolbar Path: Courses Button > Conflict Detail Button
· Menu Path: Common View > Courses > Conflict Detail Button
This form is a graphic representation of student timetable results (simulated schedule). Courses and course sections can be rearranged, dropped and added on this form.

If there are timetabling errors and the courses selected cannot be scheduled,

An error message displays.

This form can be used to:

· Drop courses that cannot be scheduled in an optimum fashion (use the Drop button)

· Choose new courses (use either the Period or Course button).

· Make manual changes in the Student Timetable Results Window by typing in a new section number.

After making changes, run the timetable simulation again. When satisfied with the course schedule, save the timetable.
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	Field Name
	Description

	Send Messages Button
	Calls Simulation Results canvas, showing messages about the simulation.

	Show 1 Semester/Show 2 Semesters Button
	Select to toggle between showing one semester and showing two semesters.

	Course Detail Button
	Calls Course Details canvas showing details such as course code and name, teacher, room, the number of students enroled and the class size.

	Simulate Button
	Runs a timetable simulation and displays the resulting timetable in the Student Timetable Results Window.

	Period Button
	Use the Period button to display the STU147 Lookup Course By Period form to help in the selection of student courses. 

Multiple courses can be selected at one time. 

	Course Button
	Calls STU148 Look up Course by Course to help in the selection of student courses. 

Multiple courses can be selected at one time. 

	Drop Button
	Calls Find window, which displays a list of Course Codes and their section titles. Select the course to be dropped and choose OK.
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	Displays the section of the course available for scheduling and the enrolment. The sections with the lowest enrolment is selected. 

To the right of these boxes the following codes may display:

C = closed section

N = not available

* = multiple-sections in same period

L = Lunch

Double-click in the Section # square to display the Matching Sections Canvas to see detailed information about other courses that have sections that match the selected section.


STU554.FMX
Career Development Modeling – Course Details XE "STU554.FMX Career Development Modeling – Course Details" 
· Demographics Toolbar Path: Courses Button > Conflict Detail Button > Course Detail Button
· Menu Path: Common View > Courses > Conflict Detail Button > Course Detail Button
This form displays detailed information about the listed courses.
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	Field Name
	Description

	Course
	The apha-numeric course code and the section for the course.

	Course Name
	The name of the course.

	Teacher
	The teacher assigned to the course.

	Room
	The room number assigned for the course.

	# Enroled
	The number of students enroled in the course.

	Class Size
	The maximum number of students allowed in the course.


STU554.FMX
Career Development Modeling - Matching Sections  XE "STU554.FMX Career Development Modeling - Matching Sections " 
· Demographics Toolbar Path: Courses Button > Conflict Detail Button > Double-click on Section
· Menu Path: Common View > Courses > Conflict Detail Button > Double-click on Section
This form displays detailed information about other courses that have course sections that match the selected section.
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	Field Name
	Description

	Course
	The apha-numeric course code and the section for the course that matches the course section selected in STU553 Student Timetable Results.

	Course Name
	The name of the course.

	Teacher
	The teacher assigned to the course.

	Room
	The room number assigned for the course.

	# Enroled
	The number of students enroled in the course.

	Class Size
	The maximum number of students allowed in the course.


STU542.FMX
Student Marks 

· Demographics Toolbar Path: Courses Button > Navigate Button > All Marks Button

· Menu Path: Common View > Courses > Navigate Button > All Marks Button

This form is used to view marks for a particular semester or all semesters, entered to date for all courses.  

NOTE:  If the Mark Period is a Final reporting period, the semester grade will overwrite the mark when entered in Mark Reporting.
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	Field Name
	Description

	Show Marks for this Semester
	Select which semester to display. The choices are 1, 2, 3 or All.

	Class
	Alpha-numeric code for the course and the course section. 

	Mark Period
	The short name of the marking period associated with the selected course length and start date.

	Mark
	Exam Mark for course if available. 

	Final Exam
	A final mark for the course, if available.

	Semester Grade
	The final grade for the selected semester.

	Year Final Mark
	The final year mark for fragmented courses.


STU543.FMX
Activity Log - Student XE "STU543.FMX Activity Log - Student" 
· Demographics Toolbar Path: Courses Button > Navigate Button > Activity Button
· Menu Path: Common View > Courses > Navigate Button > Activity Button

This form is used to display a history of all changes to course records including courses added, courses dropped and mark changes within the dates specified in the Start and End Date fields. The User name of the person logged into SIS, who made the change, displays.
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	Field Name
	Description

	Start Date
	Enter a beginning date to include activity from that point until the end date.

	End Date
	The current date auto-populates but can be changed. This is the ending date for activity being displayed.

	Query Button
	Select the Query button to display activity for the period between the Start and End dates.

	School
	The school number where the student is enroled.

	Activity Course
	Displays one of the following codes to identify what kind of activity occurred for the course:

A – Added a course

D – Dropped a course

M – Made changes to course information.

	Date
	The date specified when the change was entered.

	Class
	Alpha-numeric code for the course. 

	Fee
	F in this field indicates that the course has a fee associated with it.

	User
	The user name of the person logged into eSIS when the change was made.

	Effective Date
	The system date when the change (course added, dropped or edited) was entered.

	Message
	A text description explaining what changes (addition, deletion, edits) were made. System generated. 
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	Prints the Student Daily Activity report. The reports can be viewed in Queue Manager.


STU544.FMX
Student Course Selections - Detail 

· Demographics Toolbar Path: Courses Button > Navigate Button > Detail Button

· Menu Path: Common View > Courses > Navigate Button > Detail Button

This form is used to display course details as they appeared in STU145 Student Course Selections. Select the MK button to access theSTU544 Course Marks canvas for the selected course. Marks can be added and updated.
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	Field Name
	Description

	Counselor
	Staff member assigned as Counselor to the student in STU111 Homeroom & Staff Assignments Staff Assignments Window. Display only.

	Minutes
	The total number of course minutes for the courses listed. 

	Full Time/Part Time
	The status that is determined by the number of course minutes for which a student is scheduled compared to a threshold established in SYS001 Company Update.

For elementary schools, the Grade Table determines the status.

	Current Year/Next Year
	Choose to display either current year course information or information for next year.

	Period
	Select Period to display the course list by Period.

	Semester
	Select Semester to display the course list by Semester.

	Semester/Term
	Select Semester/Term to display the course list by Semester and Term.

	Course
	Alpha-numeric code for course. SIS allows for a 6-character code: alpha, numeric, or both.

	Section
	The course section.

	Course Name
	The Full name of the course name is automatically displayed by eSIS based on the Course code input. 

	Teacher Name
	The name of the instructor teaching the course.

	Room
	The room number where the course is held.

	Semester
	The semester of the course.

	Term
	The term the course is in.

	Day
	Indicates the number of days it takes to get through all classes. 

0 or 1 indicates that all classes can be taken in one day.

2 indicates that classes are on alternating days.

5 indicates that it takes a full five days to complete all classes.

	Period
	The period in the day that the course meets.

	Final
	The final mark for the course. 

Populates from STU544 Course Marks.

	Credit
	The credit value for the course. 

Populates from SCH050 Course Maintenance.

	How Taken
	The type of school where the student took a course. 

List populates from SYS230 How Taken. 

	Exam
	The final exam mark.

	Course Type
	Select a type of course study assigned to the course..

List populates from SYS267 Course Types.

	Don’t Use Global Alts
	Select to never replace this course with a global alternate.

	Subject Category
	Read-only. Populates from SYS259 Subject Categories.

	Overall Fragmental Final Mark
	Enter the year final mark for the second half fragment of a full year fragmentable course.

	School
	The school number where the course is taught.

	Diploma Sub-Type
	The short name of the subject for the course.

	MK Button
	Choose the MK button to access the STU544 Course Marks canvas for the selected course. Marks can be added and updated.

	State Details
	Displays if on the Reporting Programs tab of SYS001 Company Update, a specific state report is entered. This was created for Florida State to enter specific state reporting course information.

	Transcript Button
	Calls Student Transcripts report print request form where parameters can be entered before printing the report. 

The transcript program is selected on SYS001 Company Update.

Parameters include: report title, sort order, whether to include standard test scores, whether to show award amounts and comments. 


STU544.FMX
Student Course Selections - Detail – Course Marks

· Demographics Toolbar Path: Courses Button > Navigate Button > Detail Button > MK Button

· Menu Path: Common View > Courses > Navigate Button > Detail Button > MK Button
This form is used to enter the following information for the reporting period.

· Marks 

· Study habits/behavior

· Loss of credit 

· Final exam figures

· Semester grade 
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	Field Name
	Description

	Marks for
	Alpha-numeric code for the course and the section of the course.

	Reporting Period
	Select a value for the Report Card cycle ID. List populates from SYS595 Standard Reporting Dates. 

	Mark
	Enter the student mark for the report period.

	Study Habit/Behavior
	Select a description to describe the study habits of the student. 

List populates from SYS591 Study Habits/Behaviour. 

	Loss of Credit
	Select checkbox if there is a loss of credit for this course in the reporting period.


STU551.FMX
Student Course Selections - View Schedule XE "STU551.FMX Student Course Selections - View Schedule" 
· Demographics Toolbar Path: Courses Button > Navigate Button > View Schedule Button 
· Menu Path: Common View > Courses > Navigate Button > View Schedule Button 
This form displays each student’s schedule and produces a printed report.
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	Field Name
	Description

	Current Year/Next Year
	Choose to display course information for either the current year or next year.

	Show Semester
	Select which semester to display. The choices are 1, 2, 3 or All.

	Class
	The school class type description.

	Course Name
	The full course name course.

	Teacher
	The name of the instructor teaching the course.

	Room
	Room assigned to this section of the course.

	Semester
	The semester for the course.

	Terms
	Which terms in the semester the course is held.

	Periods
	Which period in the day the course is held.

	Days
	Indicates the number of days it takes to get through all classes. 

0 or 1 - all classes can be taken in one day.

2 - classes are on alternating days.

5 - it takes a full five days to complete all classes.


STU558.FMX
Student Unavailable For Periods 

· Demographics Toolbar Path: Courses Button > Navigate Button > View Unavailable Periods Button

· Menu Path: Common View > Courses > Navigate Button > View Unavailable Periods Button

This form is used to identify which periods (for either the current year or next year) the student is unavailable for specific periods. 

[image: image49.png]& Student Unavailable for Periods.
Action Edit Record Query CommonView Navigate Lock Help

auga High Schoo Iz

Tcurrentyr  @INextr aem D

[ - W |

Legal Name
Record: 111 | | | <08C=





	Field Name
	Description

	Current Year/Next Year
	Choose to display either current or next year information about when the student is unavailable for specific periods.

	Semester
	Enter the semester for the period that the student is unavailable.

	Term
	Enter the term for the semester that the student is unavailable..

	Day
	Enter the number of days it takes to get through all classes. 

 0 or 1 indicates that all classes can be taken in one day.

 2 indicates that classes are on alternating days.

 5 indicates that it takes a full five days to complete all classes.

	Period
	Enter the period that the student is unavailable.


STU559.FMX
Course Section Unavailable XE "STU559.FMX Course Section Unavailable" 
· Demographics Toolbar Path: Courses Button > Navigate Button > View Section Availability Button
· Menu Path: Common View > Courses > Navigate Button > View Section Availability Button

This form displays, which course sections (for either the current year or next year) are unavailable for the student. It also displays a reason that the section may be unavailable. 
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	Field Name
	Description

	Current Year/Next Year
	Choose to display either current year or next year information about when the section of the course is unavailable.

	Course
	Alpha-numeric code for course. 

	Section
	Displays what section is the course has been scheduled for the student.

	Section/Reason
	Displays the reason the sections for the course and the reasons the other sections are unavailable.

The section scheduled displays “section ok”.


Appendix A – Company File Option for Retaining Courses

For courses that are dropped on STU541 Student Course Selections 

	Final Mark
	Is the drop date after the company file threshold for retaining courses (e.g. 45 days)
	Option of ‘Retain HS/MS dropped courses’ checked?
	Result

	Y
	N
	N
	Retained to STU160 Credit Detail 

	N
	N
	N
	No prompt for final not retained

	Y
	Y
	N
	Retained to STU160 Credit Detail

	N
	Y
	N
	Prompt for final not retained

	Y
	N
	Y
	Retained to STU160 Credit Detail

	N
	N
	Y
	No prompt for final not retained

	Y
	Y
	Y
	Retained to STU160 Credit Detail

	N
	Y
	Y
	No prompt for final not retained


Upon Withdrawal

	Final Mark
	Is the drop date after the company file threshold for retaining courses (e.g. 45 days)
	Option of ‘Retain HS/MS dropped courses’ checked?
	Result

	Y
	N
	N
	Retained to STU160 Credit Detail 

	N
	N
	N
	No prompt for final not retained

	Y
	Y
	N
	Retained to STU160 Credit Detail

	N
	Y
	N
	Prompt for final not retained

	Y
	N
	Y
	Retained to STU160 Credit Detail

	N
	N
	Y
	No prompt for final not retained

	Y
	Y
	Y
	Retained to STU160 Credit Detail

	N
	Y
	Y
	No prompt for final not retained
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 “A mind is a fire to be kindled, not a vessel to be filled. “

Plutarch
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