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Introduction

Teacher Assistant is part of a complete, web-enabled, user-friendly, real-time
information system for the tracking and management of student data. It can be
used to track attendance, manage assessments and access information to most
effectively influence positive outcomes for your students.

The base of operation in the Teacher Assistant is the Start Screen. Call it the
“control panel” if you like; this screen puts you in firm control of teacher-
associated activities. As a Teacher, you have easy and ready access to all
pertinent information about My Students and My Classes. You can easily
customize the program function through the Preferences button.

Teacher Assistant was designed with parent access in mind and seamlessly
interfaces with A.A.L.’s Parent Assistant.

Conventions and Procedures used in this guide

This guide takes you on a walk-through of the Teacher Assistant module. The
intent is to help you become familiar with the features of Teacher Assistant and
prepare you for further exploration.

The objectives of each of the sections of this guide are outlined below

Section What it includes

Introduction Background Information, Procedures and Basics

Getting Started & Getting familiar with tools and menus. Exploring the teacher functions.

Basics Demonstrating ease of access to student information

Gradebook Options | Discussing the user control that can be exercised by a teacher.

TA Attendance Discusses how to take attendance in Teacher Assistant

Reports Shows what reports can be produced in Teacher Assistant

Appendices Details and additional information on issues, which were impractical to
discuss in the main body of the guide.

#aal
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Getting Started

Teachers will normally have direct access to Teacher Assistant. This means that
when a teacher logs on to eSIS s/he is taken directly to the Teacher Assistant
Start Screen. Alternatively, the Navigation button may be used. For the purpose
of this guide we will assume that all users are accessing the system as teachers.
See Appendix A for Navigation Procedure.

eSIS facilitates controlled access to Teacher Assistant by Substitute Teachers.
The logon procedure is exactly the same. The control is exercised at the school
level via the School menu. Access to some or all the functions in Teacher
Assistant can be granted for each substitute teacher. So, when a substitute
teacher logs on, menu items and/or buttons may disappear reflecting the
functions that are not available to this teacher.

Prior to setting up Teacher Assistant, see the Appendix G — Configuring Teacher
Assistant.

Accessing Teacher Assistant

Direct Access
e Teacher is presented with a Login dialog similar to this:

Connect| Cancel

¢ Enter relevant information as presented to you by your IS department and
click Connect or press enter.

Note: Teachers who teach in multiple schools will see a Select Teacher screen
where they can identify who they are and select what school they are working in.

®aal
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¢ At this point a Teacher Alerts and Follow-up box may pop up indicating
that there are active Alerts/Follow ups for you on this date. Click OK to
view the Alerts/Follow ups window, or click Cancel to ignore. The Alert will
continue to pop up every 30 minutes until the “Complete Date” is entered.

cancel

¢ A Class Change notification also may pop up. This screen displays any
additions or withdraws from your class. It displays the class, student and
a message that says “Left class” or “New to class”. Check the “Read?”
column to indicate that the change has been read. Once checked, that
student no longer appears. Check All is available to expedite the process.

08-JUM-2004 Quen
Class TP Student Mame Messane Adm. Date | Effective D... Read?

INTEGRATED MATH 1A{0Z 1_] 0|0 |03 flLewis , Diana Left class ||30-JaM-2004]05-JAN-200 -]
INTEGRATED MATH 1402 §1 1010 J03 #HIill , Brandon Mewto Class |05-JAN-2004

INTEGRATED MATH 1A{0Z |1 10 {0 {03 JLewis |, Diana Mew to Clags |30-J4M-2004)|24-FEB-200 .
INTEGRATED MATH 1A{03 11 10 |0 |03 JColeman , Joshua Left class 04-SEP-2002[18-FEB-200 .
IMTEGRATED MATH 14020 |1 o0 |03 Jereen | Juan Left class 25-MAR-2004|25-MAR-200

IMTEGRATED MATH 1402 |1 [0 0 |03 fBombadil |, Alma Left class 17-MAR-2004|11-MAR-200

INTEGRATED MATH 1402 {1 10 0 |03 #Lewis Diana Lef class 30-JAN-2004)|04-MAR-200

INTEGRATED MATH 1A{03) |1 10 {0 j04 RCarer , Thomas Leftclass 08-SEP-2003|25-FEB-200

INTEGRATED MATH 1402 |1 l0 fo |04 |King | Gabriela Left class 18-SEP-2003|31-MAR-200

INTEGRATED MATH 1A{03 1080 jo4 BHill | Christian Left class 01-AUG-2003|31-MAR-200 )

Ok
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TAWSTART.FMX Teacher's Assistant Start Screen

The Start screen facilitates easy and logical access to some of the basic teacher
functions. Only classes, homerooms, teams and students attached to the current

teacher are accessible on this screen.

Note: Several functions are hidden behind the Setup Options button.

Screen PYOl Bacic Demoaranhi... Other Features
shot with PAA % Frl Acadernic Prooress
Classes Student Absences Alert
SeleCted Mame FPhaone .. ElirthDeLe Ane | Se.
Bombadil, Mayra (913)556-621|9 |20-MAR-198€| 156 |0 | Info | =
T o1 wrdleroe 12 10 1o ot Tl <] [Davis, Veranica (5139655-087:10 |22-JUN-1588] 15 |0 | Info
U0204 ot Jersnien J2 Jo o oz ] Evans, Ryan {5137555-164[10 |01-JUL-1987 16 |0 | Infa
SUn2s TR YRR 7R (R R B Garcia, Jonathan (813)555-735]8 | 08-MAR-1988] 15 |0 | Infa
T R TR 7R R (R Gonzalez, Joshua  |(913)555-9299 |19-mav-1988 15 [0 | Info
T e oo o Johnsan, Adam (51395556-1518 |0B-NOV-1938] 14 |0 | Infa
SA1361 35 |Tehraide 1 20 o los Johnson, Amanda (91 3555-160119  |08-0CT-1988) 15 {0 Info
" King, Cynthia (513)555-9671|10 |08-AUG-1938] 15 |0 | Infa
Martin, Amanda (5137555-482]8 | 22-APR-1984] 15 |0 | Infa
Martin, Eoveyn (813)555-147|8 | 26-5EP-1968 0
I Miller, Ryan (913)555-542|8 ||02-JAn-1989 0
SLLE. L SUMIMANE N5 ore, Patrick (51265561518 | 22-NOV-1085 0
EratipER i | SRS Ozhourne, Steven || 91 31556-628012 | 12-MAY-1926 0
@ FER0is Sanchez, Patrick (5139555-328 11 | 20-JUL-1986 0
et Y Taylor, Crystal (913)555-8021]9 |18-JUN-1389 0
Bizilp Ol TatiEs Torres, Daniel (813)555-4049 |10-JAN-1989 0
walker, MNicholas (91 3555-080i |17-5EP-1887 0
Save Begquence
Classes Class List
- Basic Demoaranhi... Cther Features
Screen 7 o e/t
. XL Acaremic Prodress
shot with Student Ahsences Alert
Home Name Phone Birth Date | Aue] se
Rooms Anderson, Travis (9135556-16TE10 |28-APR-198¢ 16 |0 Infa | =
Selected HA 1 0 - Borormir, Brenda (913555-190411 |03-AUG-1987 16 |0 Info
CHR 5 0 Borarmir, Matthew: (813)555-043811 [|30-hAY-198E 18 |0 Infa
Brown, Yesenia (913)555-909512 [11-0CT-198: 18 |0 Infa
Coleman, Claudia  ||(913)555-132)10 | 23-MAR-1984 16 |0 | Info
Coleman, Kayla (913555127312 |[07-APR-1980 18 |0 || Info
Coleman, icloria __||( 913)555-0446|10 |03-5EP-1933 16 |0 | Info
Evans, Charles (913)555-0304|10 |29-0CT-1981 18 |0 | Info
Garcia, Heather (813555-404410 [14-405-198] 16 |0 || Info
~ [ Gonzalez, Adam (813)555-845]| 11 |16-DEC-188] 17 |0 | Info
TG King, James (913555-311:|10 [16-FEB-198¢8 16 |0 || Info
LU L MMMa S i artinez, Adriana (913)556-0266111 |20-M0V-1921 17 |0 || Infa
Smeadi{hemn il Marlinez, Ana (913)555-984([10 ||24-mAv-198¢] 18 |0 | Info
@ Eaane Srmith, Andrea (913)555-807(|11 |06-APR-1983 17 |0 | Info
sTarkoET'w Taylor, Eric (813)555-035| 11 | 05-JUL-1987] 16 |0 | Info
LB CREONS Taylor, Vanessa (917)555-8650| 11 | 22-0CT-1981 17 |0 | Info
Turner, Kimberly (913555-0704 10 |[06-5EP-1981 16 [0 || Info |+
i
Save Sequence @I Im Q_
Home Rooms Students in the selected homeroom
&aal
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Some
[ ]

&aal

items of note include:

A Team Teacher has access to the all functions on the Classes s/he is
team teaching but will not be able to set up Preps for the class. The
teacher can add Assessments.

The Lock item utility on the Menu Bar suspends your eSIS session. To
resume your session at the exact place where you left simply input your
eSIS password.

Action My Students My Classes Query Lock Help Window

The Action > Reports menu calls the Student Hot Print canvas.

The AC (Attendance Complete) H checkbox of the Class area may be
used to indicate that attendance has been taken for the class. This allows
the teacher to check this box on the Start screen instead of going into the
Attendance screen. (This is usually used when all students are present).

The Alert button provides selected information on the highlighted student.
There are five option buttons and a check box on the upper left.

The Classes option displays the Classes the logged-in teacher is
scheduled to teach.

The Home Rooms option causes the display of homerooms to which the
teacher is attached. (This is an option more relevant to elementary
schools perhaps and defaults if the school is not using courses)

The Teams option causes the display of teams with which the teacher is
associated. This connection is made in the Team/Group Maintenance
using the Faculty Assigned field.

Today’s Classes is checked by default. This causes classes being taught
in the current semester, term day and tumble only to be displayed.
Removing the check causes all classes for this teacher to be displayed.
This check box is available when the Classes option is exercised.

Note: On non-school days, this function displays active classes that are in
the semester/term.

Current Students results in the display of students who are enrolled in
the class.

All Students results in students who have dropped the course being
displayed (in red) also.

The Classes Pane area displays Courses/Classes, Homerooms or Teams
relevant to the choices activated above.

Teacher Assistant - Page 9



e The Class List area displays the list of students in the class, homeroom
or team chosen in the Classes area.

¢ Notice that there may be an asterisk to the right of a student’s name
indicating that this is a Special Education student. This feature is
enabled/disabled according to your District’s business rules (Company
File).

Electronic Gradehook
Reports
Grade Entry

Setup Options

e My Classes gives you access to all of the
record keeping activities including taking attendance, creating
assessments and recording marks for them and producing reports. Setup
Options are also part of My Classes but we have already covered these.

e There is a sequence column 107 where a number may be entered to
represent the order you wish the student to appear on class lists and
reports. The Save Sequence button applies this order. The default name
sequence is by last name. You may revert to this order at anytime by

GEnerale Alphe Class SEoUenee

clicking Setup Options > . The idea here is to facilitate
any order a teacher may want to have a class list.

e The Navigate button % on the lower right of the screen facilitates
teachers with Security beyond the standard teacher role to access other
functions in eSIS.

e At the bottom right the photo button E displays a photograph of the
selected student.

e This is the Exit button that takes you out of Teacher Assistant. (Note
that you will be taken back to eSIS if you originally navigated to Teacher
Assistant).

¢ Notice the Hot Print button @' on the lower right of the screen. You
have a choice of reports based on the selected student.

&aal
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"v@ Student Haot Print (TA)

mE N NN NN N

TAWB800.FMX Preferences - Seating Plan
Path: Setup Options > Preferences > Seating Plan Setup button

The Seating Plan Setup offers a 10X10 matrix within which a classroom’s seating
arrangement can be configured. The teacher is located at the front of the class
and photos of students can be moved around to suit just about any desired
configuration. This plan drives the Attendance (Photo) function.

EET".'-,.

". I

N

[=3

TR

=
;.
= |

To start, click the Alpha Seating button. The Alpha Seating button is used to
seat students based on last name. Seating begins in the first row using the
number of columns entered (3 to 10). Example: 5 =5 x 5.

== Teacher Assistant - Page 11



To move a student, double click on a picture. Double click several if you
want to move more than one. The pictures disappear.

Double click the new location to get a list box that is loaded with the
student(s) you double clicked.

Select the required student and click OK or simply double click the name.
The student is now in the new location.

To clear the Seating Plan and start a new one, select Alpha Class or
Action Clear. This will destroy any previously saved seating plan and load
up the list box with all students.

Use [ enains I to select other classes that you are teaching. This
allows you to set up all of your seating plans.

Some items of note include:

—

Students who are new to the class and yet to be assigned a seat, will
show in the list that pops up when double-clicking.

Students assigned to a seating plan who later drop the course or are
taken out of the homeroom will show with a yellow background in the
Seating Plan screen. They should be removed by double clicking. The
Alpha Seating process will automatically remove such students.

Use the print button to generate the Seating Plan Report. Guide
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Edit User Profile
Path: Setup Options > Preferences > Edit User Profile button

This is where a teacher can change his or her password and email address.

i o Teacher Assistant - Page 13



Gradebook Options

Freferences
The lower three Generate Alpha Class Sequence
buttons are
discussed in Select Attendance Date
other sections of
the TA . Change Current User
documentation

TAWS800.FMX Preferences

The Preferences button facilitates customization of Teacher Assistant by a
teacher. Options on Mark Calculation may be enabled, Course ‘Preps’ may be
created and attached to the desired reporting period, a Comment bank may be
built and a custom mark scale may be established by a teacher.

My Options
Path: Setup Options > Preferences button

e Preferen

T g Aémmw - Edit User Profile

My Options My Comments COption Wy Preps Wy Comments School Grade Scale
Grade Calculation Method Posting Type Other Settings
| Total Points ~| T ReportCycle  ® Cumulative Allow Shared Access to Student Progress
Cumulative Method W when this box is checked, another teacher reviewing
™ Use assignment weights ClCurmulative grade by oroup.. the academic progress of a student you hoth
& Simple Gumulative grade teach may view the grade received in your class.
[ Use assignment type weights Rounding Grades

I The system rounds decimal values to whale
numbers when posting grades for official reporting.
Check this box to round grades to the nearest
whole number. (ie. 92.53=93 and 82.47=88)
LIncheck this hoxto truncate (drop) decimal

Cnuﬁlll':llpfashk(é?éd?g'ssgs:geﬁras

Default order of assignments by due date I Checkthis boxto count blank arades as zeros in

calculating average grades for a student.

LIncheck this hox to consider the student exempt

from the assessmeant ifthe grade is blank.

" Use Category weights

[ Wiew Repaort Cycle Weights
[ T2E% Include YWeight

|Ascendinq '|

Mumeric Score Default 100 Default Display Assignment 1580
Failure Thrashald 50 Delete assignments atvear End T

—
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e Select either Report Cycle or Cumulative as the calculation type. If you
choose Cumulative then select either Cumulative grade by grouping or
Simple Cumulative grade. See the Appendix for further details on these
choices.

Grade Calculation Method
Total Points

o This dropdown list provides a choice of the 2
equations, which may be used for Reporting Period mark calculation in the
Gradebook. Teacher Assistant Gradebook also offers 2 cumulative
calculations. See the appendix at the end for a rigorous discussion of
Mark Calculation and the 4 equations.

IMPORTANT: Your choice of mark calculation relates to ALL of your
classes. Once a single assignment is entered into your gradebook, the
calculation is grayed out and cannot be changed without deleting ALL
assignments in all gradebooks.

e Enable View/Use Assignment Weights |2 Use assignmentweighis | {5 activate a
field on the Assessment Detail canvas of TAWO070.

e Enable Use Assignment Type Weights, Use Category Weights and/or
View (Use) Report Cycle Weights to cause a column for each to be
displayed on the Prep Details canvas of the above TAWS800. ltems not
enabled have no impact on the calculation of marks.

Note: SAVE your choices before creating your prep.

" Use assignment type weights

" Use Category weights

W iew Report Cycle Yeights

o [viewRepartcxieweistis | Note that the label “View Report Cycle Weights” may
change to “Use Report Cycle Weights” based on the School Business
Rules. If it reads “View...” the teacher must use the established reporting
cycle weights. If it reads “Use...” the teacher can use reporting cycle
weights and can change the value of cycle weights. Checking this field,
displays this column in Prep Classes Report Cycles on the Prep Details
screen.

#aal
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v TAYG% Include Weight

(Reporting) Term Average. There are 2 calculation
methods available for TAVG %. How you set up “TAVG% Include Weight”
on/off will affect the way the TAVG% column is calculated.

If this is unchecked, the TAVG% column in the spreadsheet (TAWO050) will
display the student’s total grade for the Reporting Period selected for all
assignments. For example, if you are viewing Reporting Period 2, the
TAVG% column will display the student’s overall grade in Reporting
Period 2 for all assignments.

When viewing Reporting Terms “All”, a student’s overall grade will be
displayed, but this does not take into consideration Report Cycle Weights.

If TAVG% Include Weights is turned on (TAW800), the TAVG% column
on TAWO050 uses a different calculation method. The TAVG% will show
the student’s cumulative grade to date for the selected Reporting Term.

For example, when viewing Reporting Term 2’, the TAVG% will show the
student’s average of Report Cycle ‘1’ and Report Cycle ‘2’ combined.
When viewing Report Cycle ‘3’, this column will display the student’s
cumulative grade across Report Cycle 1, 2, and 3. This cumulative grade
will include report cycle weights, if they have been applied.

When the system calculates the student’s “cumulative” average grade of
for instance, report cycle 2, the application will always look for a posted
grade first - for both report cycle 1 and report cycle 2 - to use for the
average. If there is no posted grade, it will then use the student’s current
grade for the report cycle, as calculated on the spreadsheet (TAW050).

Determine if assessments will be displayed by Ascending or Descending

Diefault arder of assignments by due date

order of due date. [ Aending “1if due
dates are the same, it sorts by alpha. Note: Alpha Sort starts with
uppercase then lower case alpha.

Numeric Score Default Determines what score most of your
assessments will be. Defaults to that score when adding new
assessments.

Set the Failure Threshold for assessments. Marks below the threshold
are color-coded purple in the GradeBook. Fatethreshald | 500 This default
is also used on some reports.

Default Display Assessment default how many assessments show on the
mark spreadsheet screen.
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e The Delete Assessments feature is used at Year End. If checked the
Year End process will wipe the teacher’s gradebook clear of assessments
so they start out fresh. Otherwise, the assessments from last year will
remain for the teacher to use again.

e The tab “School Mark Scale” may change to “My Mark Scale” based on
the School Business Rules.

e The Help button provides details about mark calculation

culation Help

Other Settings

e A check mark in Allow Shared Access to Student Progress, allows all
teachers teaching a student to be able to view the student’s performance
in your class. This is read only and is meant to help teachers get an
overall picture of students’ current performance. Used on Academic
Progress screen.

¢ A check mark in Rounding Grades causes the use of standard
mathematical rounding to render all ‘officially reported’ marks as whole
numbers. If left unchecked, the numbers are truncated. Example 98.99 =
98. Note that rounding does not take place in the GradeBook but is done
for marks posted to eSIS.

e A check mark in Count Blank Grades as Zeroes causes the calculation
of averages for the student or class to include the blank as a zero mark for
the student.
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My Preps
Path: Setup Options > Preferences button > My Preps tab

Prep is a set of business rules for a common course/subject.

Note: A class can only associate with a prep but you can have many classes in a
prep.

This is a listing of the areas that you teach, usually by subject area. These are
the subjects to which you will attach the specific courses such as grade 10 Phys.
Ed. or grade 9 Science. Select an item and click the Details button to view the
setup details or click ADD to create a new Prep. Setup Options > Preferences >
My Preps tab Guide

o

{22} 1 SEEe e
Teacher Assiste e —— T e

iy Options My Comments School Grade Scale
Click ADD to create a new prep. To view or change a prep, select the prep and press the Detail button.

Frep Description

|Science Prep =]
|Advanced Mathmatics

[lkeyhoarding

Detail | ADD| DEL
=

@aal
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My Prep - Details
Path: Setup Options > Preferences button > My Prep Tab > Details button

This is where the structure of your assessment strategy is defined.
¢ |dentify: the Classes to be attached to your prep area.

o Define the Categories (Unit of Study) or strands of your subject area
(prep) that you will be assessing.

¢ Identify the Types of assessment you will be using in your strategy.

% Prep Detail

2-0-0-04 HLTH4

Ll

Select Classes

Znd 18 Week- Interim
2nd 18 Week- Final
uiz

“di | Delete

LR Y

()
&
o
o

Some items of note include:
e The prep name at the top of this window is either created on this window
for a new prep or is displayed if selected from the previous canvas to view
Details.

¢ Prep Classes is the critical link and will make this class available for
attachment to an assessment, and then for mark entry in the GradeBook.
Use the Select Classes button to select a class from the list of classes you
teach. A Class can be attached to one Prep only. Note: Classes already
assigned by another teacher will be checked and displayed in a blue font.
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INT MTH 1A
IMT MTH 1A
IMT WMTH 1A
ST ASST.
INT MTH 2A
IMT MTH 1A
INT MTH 18 Int tath 18
INT WMTH 18 Int tath 18
INT MTH 18 Int tath 18
IMT MTH 28
INT MTH 18 Int tath 18

|
u
L]
u
]
[ ]
]
]
i
[ ]
]
r

Use the Delete button to remove a class. Delete is only possible for a
class that does not have an assessment assigned to it in the GradeBook.
See appendix D for a complete discussion of weights.

¢ Prep Classes Reporting Cycle: the reporting cycles and associated
weights are displayed for the selected class above. Based on the School’'s
Business rules you may or may not be able to modify the weights. If the
weights column is not displayed the “View/Use Report Cycle Weights® the
checkbox is disabled on the My Options canvas.

o The use of Prep Categories and Prep Assessment Types is a matter of
business practices and the design of your assessment strategy. Teacher
Assistant provides you with the flexibility and power to implement any
strategy you choose. If you have chosen to Weight, then the weight
column is available in each case, and you can enter a weight for each
item.

e Prep Categories (Unit of Study) is a sub-group of your Prep. This may be
used to identify strands of your prep for which you specifically want to
accumulate marks. Alternatively, some teachers my choose not to use this
sub-group, in which case one generic item such as General must be set
up for use in the GradeBook.

e Prep Assessment Types is a sub-group of your Prep Categories. This
may be used to identify the nature or mode of assessment such as
homework, tests, etc. Choose from a popup list of items defined by the
District/Board. If you have no need to track the accumulation of marks by
Assessment Types then you need not use this sub-group. Again, one
generic item such as Assignments must be setup for use in the
GradeBook.

e At Least one Prep Category and one Prep Assessment Type must be
setup because these are required items when setting up an Assessment
in the GradeBook.

aaal
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e The Default checkbox causes the associated Assessment Type or
Category to auto-populate the GradeBook when creating new
Assessments. Only one checkbox can be enabled but this can change as
the teacher decides.

My Comments
Path: Setup Options > Preferences > My Comments tab

A teacher may create a bank of comments to be used in the gradebook and with
progress reports. The code is for internal use by the computer. Enter your
comment in the description area. Use the replacement characters to personalize
comments to the selected student.

= $ (Preferred Name) takes the student’s preferred name and places it in the

comment.
= # (His/Her) replaces appropriately based on the gender of the student.
* @ (He/She) replaces appropriately based on the gender of the student.

eati
Edit User Profile

hiy Options Iy Preps ) School Grade Scale

Teacher Assistant allows you to create your own grade comments Replacement characters are:
. % - Preferred Name, # - HisHer, @ - He/She
Code Cescription

[1 |Excellent Progress § =
{2 |Great'Work §
E] Improvernent

41

ADD  DEL

@aal
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My Grade Scale
Path: Setup Options > Preferences > School Grade Scale tab

Note: Teachers can only change the Low/High/Conv. Numbers not the Alpha
Marks/Grades.

You may identify the non-numeric marks that you plan to use, if the tab reads My
Mark Scale. Otherwise you will not be able to override anything. This depends on
the School business rules. If Teachers are not allowed to override the school’s
mark scale then you will be able to view the Mark Scale for the entire school.
Note that while any character or group of characters may be identified as a valid
mark, the norm is as indicated on the screen below. This window is also used to
identify a mark as Pass or Fail and to set its numeric equivalent.

w0

|*

MR
N
S
T

3

e Your custom mark scale overrides the schools mark scale.

e Notice that you may easily revert to the school’s mark scale by clicking the
button Setup, if available.

&aal
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Spreadsheet

The Spreadsheet is the pulse of Teacher Assistant. All assessments relevant to
the subject, teacher’s classes and students taught by the teacher can be
accessed through the Spreadsheet.

Assessments can be created, deleted or updated. Classes can be attached to
assessments thereby giving the assessments life, in that the students in an
attached class now become available for grading on the attached assessment.

A teacher can create a repertoire of assessments to be used over as many years
as needed. Assessments from this stock can be attached to and detached from
current courses as required by the teacher.

TAWO050.FMX TA Gradebook - MARK SUMMARY SPREADSHEET
Path: Spreadsheet

This window provides access to student marks by class. Filters may be applied to
view marks for a specific Reporting Period, Assessment Category or Assessment
Type.

S2TODOPT INTMTH 1B{MIT322 - 06) ~ || SEMESTER 2 REP ... = || All = Al =
Screen Totals HW | A2 G TST1 || TST2 || HW3 =
ThAvy% | Total |Earned| Avg% || 1011 1001 280 1000 f1omz || 10
Davis, Aaron 84 355 222 84 10 23 90 78 10
Garcia, Sara 88 345 213 88 3 g 28 a0 90 10
Green, Austin 91 355 226 91 10 0 22 e} 97 2]
Green, Jonathan 80 355 205 80 10 4 20 a7 ?Q] g
Johnzan, Smea 89 355 228 9 10 5] 23 40 829 10
Jones, Jacak 85 355 225 85 10 2] 22 100 78 5]
Idartin, Kimbert 83 355 218 83 3] 10 21 94 77 10
Miller, Michelle 87 355 221 87 g 10 20 86 a7 10
Moare, Jardan 86 355 226 86 9 10 23 97 78 9
Ioore, Mathan 77 355 196 77 10 10 ] 74 78 10
Ferez, Andrew 85 355 210 85 10 11 18 70 90 11
Perez, Travis 72| 255 117 72 10 k) 23 77 [ 10
Rodriguez, Jenni 63| 355 177 63 7 7 25 a0 48 10
Smith, Jacob 90 355 232 90 9 10 20 it} 48 11
Taylor, Richard 094 355 234 94 11 10 24 a0 48 10
Thao, Victoria 93 355 230 93 g 9 23 40 100 1]
Torres, Denise 98 345 239 98 10 7 23 99 100 10 -
10} Murnber Of Calurn... 4] . »
Color Legend Missing Grade Enter Grade/Comments Add Assessment & \£J &
Post Grades To Report Card) Renoting Term Grades Condensed Grade Entre ]VieWJ‘Chanue ASSEEST.. ] =

An Item of Note includes:

¢ |f you wish to print a hard-copy of your gradebook (spreadsheet), click on
the hot print button and a small pop-up with a checkbox to indicate if you
wish to print with student names (see example below)

aal B
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TAW915R.FMX TA Gradebook — Mark Summary Report (TA)

TANI15R w.013 Weskm School DIsincl Paga: 1
Linesin High School Mark Summary Report (TA)} 13-AFR-2005 01:46 pm
Class 52 TO OO P4 Sclence 1SNCG - 14) Teacher MameEdwards, Lisa
Asslgnments >

TH1 | P1
Student Nama TAvw]  Total Earned  Avi 00 | 100
lshean, Josy BO% 200 | 160 | mowm o | @0
lanioine 1, Ladonna B2% 200 | 164 B2% 74 a0
Elanco, Luls B4 200 168 B4% 78 ag
Burdarcss, Trasha 84.5% 200 162 84.5% ris) ag
[caroling |, Mary G62% 200 124 62% EL a0
joonnar, LIs Ta% 200 145 73% 55 a0
o'Cnofrio, Mncent To% 200 | 158 | vow ae | 90
Dy, Jennifer B5% 200 | 7o | Bsw ap | 90
Cuckers, Juslin o0% 200 1B o0% an ag
Esposia, Robin A7.5% 200 136 G7.5% 45 aa
Fibiger |, Jasse B4% 200 168 B4% i) a0
[Skason Jr, Tim BS5% 200 17 BES® -] ag
Hamnillon, Andrea Ba% 200 | 176 | BE% R
Hearsink, Kels ey ga5% | 200 | 7o | sesw | as | a0
[Henderson. Brett o0% 200 1B0 0% an aa
Kowals ky, Chrilsophar E1% 200 | 162 | B1m 72 | @0
MacDonakl, Angal 82.5% 200 165 82.5% 75 ag
Maytalr Il Billy Bl 200 168 B4 Fi-) ag
Michakek I, Erilany To% 200 | 158 | vom EO D
Milliy 11, Worman B4 200 | 168 | Rawm 7 | @0
Paquelie-Stuger, Bena|_ o1% 200 | 182 | o1% EF D
Pallerson, Chisbpher | 675% [ 200 | 135 | 675% | as | a0
Pelrovcky I, Ella Bd% 200 168 B4 Fi-) ag
[Tate, Penny 84.5% 200 162 84.5% ':"9 aa

An “Assignments Legend” can be found on the final page summarizing the
various Assignments /Categories used for the gradebook (spreadsheet).

e The color code on the screen provides information about a mark. Refer to
the Color Legend button for details. Note that Extra Credit Assignments
are color-coded. Failure is determined by the threshold set in
Preferences.

Jen color Legeng 0

e Screen Totals (Total, Earned, Avg%) relate to the assignments shown
on the screen, and the filtering of Category and Assignment Type whereas
TAVG% (see page 13 for details) is for the active Reporting Period.

e The AVG% column displays the student’s average for the specific
Reporting Period, Category, and Assignment Types selected from the
drop down selections on TAWO050. This is useful in determining how
students are doing on particular assignment types.

aaal
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As you change your selection within the drop down boxes, the student’s
average will re-calculate and display based on what has been selected.
Unless you have selected “All” Reporting Terms, when viewing the
student’s average, it is for a specific Reporting Term only. For example, if
you select Reporting Term ‘2’, you will see the student’s grade they have
earned in Reporting Term ‘2’ only.

e Click Reporting Term Grades to review the actual (raw) mark and the
Posted mark for all the Reporting Terms.

e To enter comments that will appear when a student receives that mark,
click on the Enter Grade/Comments button.

¢ Click the Add Assignment button to add new assessments.

¢ Click the View/Change Assignment button to edit assessments.

TAWO070.FMX TA Assignments

S2TODOPT Wrd ProcBU0Z218- 013 = ||| March Repart Card - | Al = Al g
Hame Due Date Unit of Study Descrintion Max Sc...
Add Test 2 03-MAR-2004  General Class Assignment 50 B
Cat3 03-MAR-2004  General Class Assignment 100
March Test 1 24-MAR-2004  (General Test 100
i |
View All Assignments | Remove This Assignment From C... | Enter markiComments Lol ssienment gJ @_
Chanoe Assiunment J:-

e Click the View All Assignments button to view all assignments.

aal )
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TAWO075.FMX TA View All Assignments

General
General
General
General
General
General
General
General
General

e Click the Remove This Assignment From C... button to delete an
assessment. Repeat this for all classes that have the assessment
attached then go select the assessment. As long as there are no classes
on the right, you will be able to delete it.

Adding Assignments
Path: Spreadsheet > Add Assignment button

Use this button to create a new assignment. This capability is available from
several windows.

03-MAR-2004
03-MAR-2004
03-MAR-2004
L

CloawaR2004 1o

General

Clazs Assignment | L
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Some items of note include:
e Name: Enter a descriptive name for assignment. When the tab is pressed,
the first five characters of the name appear in the short name and the full
description appears in the Narrative.

e Short Name: This is used in other screens and reports where brevity is
required. 5 characters auto populates from the Name field but can be
changed.

e Score Type: A Hard coded list. Choices here affect Enter Mark/Grade
Comments where radio buttons may be displayed instead of numeric
entry fields.

e Pass Value and Fail value: __-_.

These items are relevant to Score Type choices of Pass/Fail and
Complete/Incomplete and are available ONLY if one of these two
choices is made. The idea is to attempt to ascribe a numeric value to
these two score types.

e Score Max: The Maximum score that can be achieved on this
assessment. This is used in the calculation of percentage performance.

e Weight: Displays if it was selected in Preferences. Otherwise it will not
display. The number entered here can be a whole number or a decimal.
This value determines the impact a mark will have on its Assessment
Type, Category and ultimately the Final Mark. See Appendix D for a
complete discussion of weight

e Check the Use Standardized Test Scores to

e Category: Select from the list that you set up in Preferences. May
populate with the default if set.

e Assessment Type: Select from the list that you set up in Preferences.
May populate with the default if set.

e Assign Date/ Due Date: This determines the order on the Mark Summary
screen and shows on progress reports based on that date (which must be
a school date).

e Create Date: A tracking date for the creation of an assessment.
Presumably, assessments will be used over a period of several years so
this date facilitates tracking.

o Extra Credit: An extra-credit assessment will add points to the individual
student’s points but does not impact the total points for the sum of all the
assessments. This is added to the total of the assessments.

e Post to Parent Assistant Date: This date is the trigger date for posting
assignments to AAL’s cutting edge Parent Assistant.

e Narrative: A text box for entering a description of the assessment.
Defaults to the Short Name.

#aal
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e Parent Tip: Text information entered here will be accessible through the
Parent Assistant.

e Enter Grade/Comments: Takes you directly to the Mark Single screen.

¢ Add This Assessment to the Other Class...: Use this button to attach
this assessment to classes other than the initial one. Select the class you
are assigning the assessment to and check the Assign? Checkbox.

llBuozis [0t |2 0 [0 |01 03-WAR-2004 |+ |03-WAR-
o0z 2 a 1]

[ 20-MAY-2004 - S March Repart Ca

r
r
r
r
r
r
r
r
r
r
r
r
r

-

|
Cancel Copy Selected Info Ta All
=

Note: Only classes attached to the same Prep will display.

TAWO060.FMX Teacher Enter Grade/Comments
Path: Spreadsheet > Enter Grade/Comments

This is what it is all about! Enter this screen, make the relevant selections and
input the mark attained. If the test was given to other classes then select a
different class.

S2TODO P INTMTH 1B(MIT322 - 06) |8 SEMESTER 2 REP PE... = [0} Hwi1 v 10 1

Punil Student Name Grade % Late | Exempot Grade Comment

1045875 | Davis, Aaron 10.666 ||106.66% Good Work A

1077653 |Garcia, Sara 3 30.00%

1051574 Green, Austin 10 100.00%: [ ——

1118489 Green, Jonathan 10 100.00%

1035007 |Johnson, Smeagoal 10 100.00% Kean 1in the Gaad wnrkl

1044948 |Jones, Jacoh 10 100.00%

1085831 |Martin, Kimberly 1] 60.00%

1045764 | Millar, Michelle a 20.00%

1049746 | Maare, Jordan [} 90.00%

1D54E13|MDDrE, Mathan 10 100.00%

1062271|Perez, Andrew 10 100.00%

1043616 |Perez, Travis 10 100.00%

1044860 |Raodriguez, Jennifer 7 T0.00%

110667 0|Smith, Jacak ] 90.00%

1034543 |Taylor, Richard 11 110.00%

1088605 Thao, Victaria ] 80.00%

e Over Ma 90.39% Edit comment =

Condensed Grade Entry|  Add Assessment | Conv First Grade Down | Conv First Comment Down f| ¢ i ﬁ

Missino Grades Delete Grade | Snreadsheet | Delete All Comments @ E]
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An item of note includes:

e You can print a Mark Entry Report with comments by clicking on the Hot
Print button located on

TAW920R.FMX Mark Entry Report (TA)

TANIZ0R v4.0.05 Westem School District Page: 1
Mark Entry Report (TA)
Lincoln High School 13-APR-200502:00 pm
Class 52 TO DO P4 Science 1{SMNC1G-14) Teacher Name Edwards, Lisa
Assignmeant Theory 1 - Assign. 2 Score Max 100 Weight 1
Pupil No. Student Name Grade Parcent Late Exempt Grade Comment
9969920 Ahearn, Joey 70 F0.00% Completed on time
9969645  Antoina [l Ladonna T4 T74.00% Completed on time
9968189 Blanco, Luis T8 78.00% Completed on time
9969221 Buraross, Tresha 79 79.00% Completed on time
9969221 Caroline |, Mary 34 34.00% Completed on time
9969869 Connor, Lis 56 56.00% Completed on time
9968492 D'Onofrio, Wincant 23] 68.00% Completed on time
9969610 Day, Jennifer 80 80.00% Completed on time
9972132 Duckers, Justin a0 90.00% Completed on time
9969752 Esposto, Robin 45 45.00% Completed on time
9970457 Fibiger |, Jesse T8 78.00% Completed on time
9970268 Gleason Jr, Tim &0 80.00% Completed on time
9970913 Hamilton, Andrea 86 86.00% Completed on time
[Elewriatat Net Hanmemimle Weale e o [=Ie W aTatly M nlaband e Hess

A Class Avg can be found at the bottom of the Mark Entry report.

e Select the class Reporting Term/Assessment for mark entry.

o Alist of students is displayed. Enter mark in the Mark column. The % is
automatically calculated based on the Score Max and the Mark attained.

e Late is a log indicating the student was late for the assessment.

e Exempt excludes this mark from the calculation of averages. New
students are auto-exempt from prior assignments and are coded green.

e Condensed Grade Entry calls TAW080 where the class list is displayed in
3 columns along with a mark entry column.

e Mark Comment selected here populates the student’'s Academic Progress
window.

e Use the Edit comment button to select from the comment bank.

#aal
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e Comments in the My Comments section were setup in the My
Preferences area whereas School Comments were setup in the School >
Mark Entry area of eSIS. Note that there is a free form area at the bottom.

e You can copy the first mark or comment down. Note: Save your first

§ - o for Pt med Fanm
& - Commerfor HaBhe

3 has alack ofinanast and paticlp
¥ iars @ paaithee attbucks and gaad d

9 has sirorg Int@rest and participat]

3 Ig Improeing

35 absanoes of Andes afont e
3'x srsignmants am notcomplated
3% b ks oF rakeries @ rok oo
F'x poor citeenship inlerferes vith
3% srhadl wilk & progassing e
Teacher racommends a parent oo

Wi hsile s Impredrg

comment/mark before copying.

TAW080.FMX TA Condensed Mark Entry
Path: Spreadsheet > Condensed Mark Entry button

Here you have the Class list organized in 3 columns. You may find this compact
access useful. Note that comments cannot be entered on this screen. The Enter

Grade/Comment button takes you back to TAWO060.

1

- Ens Yy x
527T0DOP1INTMTH1B(MIT322-06) |~ || SEMESTER 2 REP PE.. ~

MR | Miller, Michelle

Taylor, Richard

hoore, Jardan

Thao, Yictaria

hoore, Mathan

Torres, Denise

Green, Jonathan

Perez, Andrew

Turner, Jasoh

Johnson, Smeagol

FPerez, Travis

Williams, William

Fodriguez, Jennifer

“fang, Shawn

Martin, Kimberly

Smith, Jacob

B Grade Over Maximum B Exempt

Enter Grade/Comments
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TAWO061.FMX TA Missing Marks Screen
Path: Spreadsheet > Condensed Grade Entry button > Missing Marks Button

S2TODOP1 Wyrd Proc(BLU0Z18- 013 = "l Warch Report Card

-

Fupil ... Student MName Assionment rark | Late | Exemnt
1106049 |Johnson, Amanda Marchl | 100

1002558 Maare, Patrick harch1f 100

Grade Comment

Owe Edit cormment

i |
Condensed mark Entry | Add Assignment Enter mark/Comments (e AL L £J ﬁ_
Delete All Comments —=

Post Marks to Report Card Button

PessTorsniced | First select a Reporting Term and then click this button to post
marks to eSIS. You have the choice of posting Alpha or Numeric grade.
Conversion from one to the other will be based on the Mark Scale in use. You
may post more than once. Each posting overwrites the previous.

Click Yes to continue.

B Reparts
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TAWO090.FMX TA Reporting Term Marks — Total Points/Weigh % - based
Path: Spreadsheet > Reporting Term Marks button

The actual (raw) mark in TA and the Posted mark for all of the Reporting Terms
are displayed. There may be a difference if rounding is enabled in Preferences or
if the Posted mark was changed. The (raw) TA mark cannot be changed here.
The Exam Grade column may not be displayed if ‘# of marks’ is set to one in the
Company File. The Final Grade is calculated based on the weighted average of
the displayed marks.

S2TODOPTINT MTH 1B(MIT322 - 06) v

1 1 1 1 1 B
SEMESTER 2FSEMESTER2FSEMESTER2M Exam SEMESTER 2 F
TA. Post | TA Post i TA | Post | TA Post | TA | Post
Davis, Aaron 84413 100) 100 100 100 100
Garcia, Sara 87.526 58| oo 100 G4 94
N Green, Austin || 90.986 91 50 50 71 71
HGreen, Jonathan g0 a0 100 100 ag a0
§9.296 89[ 100 100 95 95
85.352 85 40 40 g8 a8
ES.DQQ[ g3 70 70 77 77
g6.761 a7 100 100 94 94
85.634 26 90 90 28 a8
I-'I-'.183l 77 40 4Dl a4 59
84.507 ) 1] ] 43 43
71.765 T2 1] 0 36 36
il B3.38 63 1] 0 32 32
90.141 90 1] 0 45 45
Tavlar, Richard ||93.521 44 0 0 47 47
Thao, Victoria 92958 0 0 —— 47 47 =
,,,,,,,,,,,,,,, »
- & |l
Calculate Final | Go To Comments Entry Screen || Go To Grade Entry Screen @ —E.J Q_

Some Items of Interest:
e The Calculate Final button generates the Final Grade and will proceed to
posting. Depending on the School Business rules, you will calculate your
Final from the TA column or the Post column. All grades in the Post
column may be updated. They will be color coded to show that they were
manually changed.

o Use the Go To Comments Entry Screen button to access TAW065
where comments may be entered.

aal
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TAWO065.FMX TA Report Cycle Marks/Comments

S52T0D0P1 Wrd ProciBUO218 - 01) e March Report Card v

Punil .. Student Name Grade Grade Comment
110278 | Bombadil, Mayra A

108735||Davis, Yeronica C

1003451 4 Evans, Ryan A
110256 Garcia, Jonathan A

110852 Gonzalez, Joshua A

10029037 Johnson, Adam A
110609){Johnson, Amanda [n]

111697 ||King, Cynthia A

110825 |Martin, Amanda A
A

n

)

A

A

B

n

%

110378 Martin, Egwyn
111000 Miller, Ryan
10025581 |Moare, Patrick
1003767 Ozbourne, Steven
10041614 Sanchez, Patrick
111006 | Tawlar, Grystal
110642 Torres, Daniel

91.00 Edit comment -

_ " & i
Reporting Term Grades Copy First Comment Do... —

TAW921R.FMX Report Cycle Marks And Comments (Report)

TANS2ZTR v4.0.00 Westemn School District Page: 1

Report Cycle Marks And Comments

Lincoln High School 13-APR-200502:31pm
Class Teacher Name
S2 TO DO P4 Science 1{SNC1G - 14) Edwards, Lisa
Pupil No. Student Name Grade Grade Comment
9969920  Ahearn, Joey 90 This studentis proceeding Joey has a sound understanding of the subject. Joey
has an outs tanding portfolio.
9969645  Antoine Il Ladonna a0
9968189 Blanco, Luis 100 Luis has a sound understanding ofthe subject. Luis has an outstanding portfolio.
9969821 Burytaross, Tresha 86

9969221 Caroline |, Mary
9969868 Connor, Lis
9968492 D'Onofrio, Yincent
9969610 Day, Jennifer
9972132 Duckers, Justin
9969752 Esposto, Robin
9970457 Fibiger |, Jessa

ACVTAMED  Mlemmmmem e Tiew

e The above Report Cycle Marks and Comments Report prints exactly what
is shown on the TA Report Cycle Marks/Comments screen through the
Hot Print button located on the bottom right-hand side of TAWO065.

e The Go To Mark Entry Screen button takes you to SCH140 where both
marks and comments may be entered.

aal
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harch Report Card

BUOZ21E

01

K. Rodriguez{CHR)

23

Lastiame | First Name | Pubil Mo hmark Prew | Exam | Final | 8. Avo | Abs | Late Co
Bombadil Mayra 110278 4 0 Wiew ? i =
Davis Weronica 108735 C 12 12| View ? ?
Evans Ryan 10034514 |A 1] 3 View ? @
Garcia Jonathan 1102456 A 1 0f “iew 7 7
Gonzalez Joshua 1108452 £y 2 0f View ? 7
Johnson Adarm 10029037 ||A 1 0| Yiew ? 7
Johnson Amanda 110609 D 2 1| Wiew 7 7
King Cynthia 111697 |IA 2 11| Wiew ? 7
it artin Amanda 110825  lA 0 0| Wiew K 7
hartin Eawyn 110378 A 1] 0 View ? @
hiiller Ryan 111000 A 1] 1| Wiew 7 ?
Moore Patrick 10025587 |D 1 0 View ? 0~

4 g »
|l

& =

Note:

¢ |If areporting period does not have any marks entered then it is treated as

exempt.

e When you click on the Calculate Final Grade button and the system finds
a “Posted Mark/Grade” that was manually updated, the following message
displays: “You have chosen to recalculate the Final Grade. Do you wish to
override the existing posted grades/marks for all students?”

. If you choose NO, the marks are recalculated but any “Posted
Mark/Grade” for students for whom you have manually changed the
mark are not posted.

. If you choose YES, the marks are recalculated all the “Posted
Mark/Grades” are updated as normal.
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SCH140.FMX Secondary Mark Entry
Path: Mark Entry button

For teachers who accumulate marks other than by using the GradeBook, marks
may be manually entered into eSIS using this Mark Entry facility.

’z_q Mark Entry

LINCOLM HIGH SCHOOL s

18 WEEKS 03-5EP-200

Course i Teacher
M. CalemaniBy)

e Select the appropriate Course Length and Reporting Period.
e Select the required class from the Classes displayed.
e Click the Students button.

NOTE: If the View Button '¥i8%  has an asterisk (*) next to it, it means there are
comments from the Gradebook.
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2nd 18 Week - Interim BEAZG 0z Edwards, Lisa 21

Last Mame FirstMame | PupilMo | Mark Prev | Abs | Late Camrment

Aufiero Patricia 964521 1] 0 Wiew ? ? G 7 -
IEleIIafonte Harry HOE2664 a 0} Wiew ? ? ? ? I
ICappeIIet‘ti Anthony Q964745 a 0 View ? ? 7 ? I
H[Chan Jackie 9962371 of 0 view ? ? ? 2 1:
Chisalm |Margaret 4865015 1] 0} View 7 ? ? ? I
IDavis |zeena 3962997 0 0 view ? ? ? ? |
Ditella |Millie 964531 0 0 View ? ? ? ?
IGoIdman Marman G964984 1] 0] Wiew ? ? 7 ?

Gray Rohin 9965002 1] 0 Wiew ? 7 G 7

Holst Dana 962330 1] 0 Wiew ? ? ? 7

Kiyte Jerermy Q964772 1] 0 View ? ? ? 7
McLellan Patrick 9962785 0 0 Wiew ? ? ? 7 -

o T "

<& =

Enter mark in the Mark column next to relevant student.
Use the? LOV to select up to 5 pre-defined Comments.
Click the Save button and Exit back to the Teacher Assistant.

Some items of note include:

Check the box before saving to indicate that all

student marks have been entered. This generates an entry on the Mark
Entry Completion Log used for administrative purposes.

Use the <:I to go back one screen where a different mark Reporting
Period and/or Class can be selected.

The PREV column is populated with marks from the previous reporting
period. So when we are performing mark entry for the second period for
instance, we will see marks from the first period, if marks were entered for
the first period!

Absences and Lates for this class are displayed for each student for a
Period Attendance school. For Daily Attendance schools, information must
be manually entered.

Click the View button to see a concatenation of the chosen comments.
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TAW250.FMX Academic Progress
Path: Start Screen > Academic Progress button

This window gives us a good overview of a student’s performance by course and

related
marks

assessment. This is a read only screen. Items in blue are calculated
summarized in Assessment Folders. Other items represent actual

Assessment Instruments used to measure performance.

Some
[ )

aal

Rpap———

L
Bires =Tt Ciaude F O T-1 B 3 W Heather
0 5 i
Sem 2Pencd § LARTS 8247, TomesiH 0% =
Sam 1 Penicd 4 RWATH 1-1 [W. Thaa[l51 ) A o 5
Fem ZPerod 4 FWATH 1-2 [W. Thaoiks g 1
Sam 2 Penod 7 TEAW 8FT ¥ (1 HamsD55) T f
SEm 1 Penisd T HEALTH &I Lavas(GES]5 i :
= G2553 -
ASgRESENE feign .. | DueDale | Wark Max | Chss Comments
Quiz i 20-BEF-Z002 Z-GEF-100 ] G0.007% | 10 |GBAG%: Clawda i= improreing. =
Homasark 1 JOT-DCT-300315-OCT- 200 ] 60.00°% § 10 | TTX00%
Lab1 150CT-2003 15 CCT-2000 168 (90.00% | 20 || T3 A0%:
iz 150CT-200015-0CT-2000 T P.00% | 10 ) Bl G4 ahar - Cornnent Tor Hal
Homesmrk 3 2-0eT-2000F-0CT-2000 & fa0.00% | 10 | 60I0%
Te=11 IOCT-2003F2-0OCT-Z000 6T (G67.00F | 100 | TE34% Clauda i= imprming.
Lab T 15-HO. 2003 15 MOW- 200 1 500% | 10 |EGO0%
Hamewsark 3 15HOI003 18- HOW-200) 0 90.00% | 10 || D0O0% Clauda & improdng.
Taeld FE-HO-D00Y0E-HON-Z00) 57 5700 f 100 J T3 7%
A ignment 1 1T-8EP-200310-DEC-2000 100 (100000 100 | TAG9% Fobe's: = bood wnrk = plll=
o | W [ L

items of note include:

Student Classes listing all classes for the student. Selecting a class from
this list causes the related assessments to be displayed below. Displays
only assessments graded in current year. Note STDP after class name.
Affected by TAWB800 Preferences.

list allows the selection of a specific assessment
type like Final Exam for example. This list is populated based on Types
setup in the My Preferences area.

Total Late indicates the number of assessments that were handed in late
and is accumulated from check marks in late box.

Total Missing Marks indicate the number of marks that were not entered
for the student but were supposed to be entered.

Total Assessments indicate the number of assessments that were
graded for this class.

All items in the main area of the canvas have been discussed before.
Information displayed here is populated from either the Assessment
Detail or Mark Spreadsheet canvases of the GradeBook.
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The History button calls TAW225, Assessment History showing details of

[ )
assessments taken by this student in prior years.

TAW225.FMX Gradebook Archive History

F o 20-MAR-1983 ] Andrea

110278 Bombadil ayra
4 . »

‘fear Course Date Assignment Name Assignment Type | Grade Teacher
A

=

B

o Use @I to print an Academic Progress report for the selected student.
Note that the date range on the parameter form is based on the
Assessment Due Dates. Note that the Progress Report displayed, is
based on the type of school (elementary, middle or high based on the

District decisions).

TAW910P.FMX Academic Progress

Academic Frogress Repoart (TA)

52 T0D00P1 YWrd ProcfBU0215 - 01} ~ | Multinle...
| =

-

All

-

Al
Bornbadil, Maya <] mutinle...
I [ ]

]
]

Ascending b

&aal
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Teacher Assistant Attendance

Select Attendance Date
Path: Setup Options > Select Attendance Date button

Generally dates are not an issue because you will normally work in Teacher
Assistant on the current date. If there is any reason you need to work based on a
previous or forthcoming date then this button facilitates access. Simply use the
plus sign to access a calendar and choose the required date.

Note: Based on District Business Rules, teachers may not have access to or
may have limited access to previous Attendance entries.

Attendance (List)
Path: Attendance List button

Select the required class from the Teacher Assistant Start screen and click the
Attendance List button. Remember, if all your students are present, just click the
AC checkbox on the Start screen.

This function allows you to take attendance on this class/homeroom/team and to
view various bits of relevant information. The screen below assumes that the
Classes option is selected. ATT005-Daily Attendance - Class Entry or ATT140 -
Team/Club Entry will be called if the Homerooms or Teams options are chosen
respectively. If you select the Attendance List button from the Homeroom view
of the Start screen:
= If you are a Period Attendance school you will see attendance for the
homeroom by class.
= If you are a Daily Attendance school, you will see attendance for the
homeroom for Daily attendance.

gaal
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If positive attendance is being used, the List button calls the positive attendance

status

Some
[ ]

aal

F—————

of the active student.
Action Edit EBecord Query Bbavigate Lock Help Window
LIM  |Lincoln High Schoal - Alert Tuesday Apr 27, 2004
1 2 0 1}
BKAZG 0z 20§08 02§ Edwards, Lisa Room 306 - 12 6%
Student Marmne Abs | Lts Fupil Mo Phone Mo
BRAZG 02 |Aufiero, Patricia 1] 1] 964521 (704)555-1249 =~
BEAZG 02 |Bellafonte, Harry 1] 1] Y6266 ( 704)555-8577
BEAZG 02 |Cappellett, Anthony 1] 1 964745 ([ 704)555-1298
BEAZG 02 |Chan, Jackie 1] 1] HY9E2371 ( 704)555-1969
BEAZG 02 |Chisolm, Margaret 1 1] 9965015 (704)555-8733 |
BEAZG 02 |Davis, Geena 1 1] H962997 ( 704)555-6767
BKAZG 02 |Dimella, Millie 1} o 49864531 [ 704)555-1643
BEA2G 02 |Gaoldman, Morman 1 1) 9964984 ( 704)555-5636
BEAZG 02 |Gray, Robin 1] 1] 965002 ( 704)555-1255
BEAZG 02 |Holst, Dana 1] 1] 9962330 ( 704)555-1967
BlAZG 02 [lyte, Jeremy 1 i Q964772 ||(TO4)555-193
BEAZG 02 |McLellan, Patrick 1] 1] 962785 ([ 704)555-3318
BEAZG 02 |Monti, Randy 1] 1] H963064 ( 704)555-6987 |

4

Inactive Students F i%J

*

items of note include:

A Green Registration Date, Blue Part Time / Full Time status, Yellow
Alerts and Grey Date buttons display for the active student. Click the
yellow button to see the Alerts. Click the Gray Date button to change the
attendance date.

The attendance date is displayed along with the Tumble, Semester, Term
and Day associated with the attendance date.

Details about the class are displayed and total attendance numbers for the
entire class is at the extreme right of this information. The list includes
students in both “Parent” and “Child” courses.

The Reason field is filled in at the school office level for Period schools
and is available for Daily Schools.

A running tally of Abs. and Lts. is kept for each student. Taking
attendance simply requires check marking the appropriate box to the left
of the student’s name and saving when completed. Check mark the
Attendance Complete box before saving to populate a completion log.

Click the Inactive Students button to view a list of students who dropped
this class.

Note that if you scroll to the left of this window there is a drop date and a
re-entry date. If a student drops this course and reenters then these fields
populate. If the student drops but does not re-enter then the fields do not
populate...the Inactive Students list populates.

— Teacher Assistant - Page 40



TAW900.FMX Attendance by Photo
Path: Photo button

Attendance by photo is a very handy feature. It facilitates easy identification of
students by Substitute or other teachers unfamiliar with a group of students.

The seating arrangement is setup in Preferences.

If no seating plan exists, you will be taken to the setup area in Preferences where
you can add or remove students.

BEEEEEEEERE

—————
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Some items of note include:
Use [tcr-1encins -I to select other classes that you are teaching.
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TAW906.FMX Attendance Summary
Path: Summary button

This screen provides a bird’s eye view of students’ attendance for the selected
month. The attendance statistics are for the active class. Weekends and non-
school days are grayed out.

Aldersan, Matthew
[Amas, Andrew
||Baker, Emily
| Harrison, Anna
|Judge, Danielle
[Lew, Joseph
\Martin, Branden
Wiatson Jr, Jimmy

Some items of note include:
¢ The relevant class is displayed at the top left.
o If 'Show Absent Type' is enabled, this will rebuild the temp tables and
display the following instead of 'A"
'S' if the absence was authorized (i.e. ATTENDANCE_CODES table
AUTHORIZED column value is Y’ for the given reason code)
'E' if the absence was excused (i.e. ATTENDANCE_CODES table
SUB_ALLOCATION_CODE ="'EXAB' for the given reason code)
'U' if the absence was unexcused (i.e. ATTENDANCE_CODES table
SUB_ALLOCATION_CODE 'UNEXAB' for the given reason code)
‘A’ if the reason code is null
'L" will still be displayed for lates. No changes to the way lates are
handled

e You can select either to see attendance for a Month or for a Date Range
(Up to 6 weeks). The month can be selected from the drop down “Show
Attendance for” list. When the Date option is checked a date range
selection becomes available. Note: A report can only be printed when
Month is the choice. When “Date” is selected the Print button is disabled.

e For each student, information is displayed for the entire year/semester Tot
or month Mth.

vV VvV VvV 'V

gaal
= Teacher Assistant - Page 42



e As we move across the screen we see attendance information for each
day of the selected month.

o Use | 2-0-0-02 Keyboard 2 ~I to select other classes that you are
teaching. This allows you to set up all of your seating plans.

e Use the print button to generate Attendance Summary Reports TAW906R
or TAWO07R, Period and Daily respectively.

#aal
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TAW150.FMX Student Absences
Path: Student Absences button

This window displays the student attendance detail by class or by date.

Period by Class
This canvas displays dates on which a particular class was missed.

’E_E Student Abse

Chan | Buacke  Jw Momoatsar Mo N

Feriod by class

Authorized Excused Unexcused Total Periods Absent  Total Periods Late
| [ [ i = il | 1

Class Sec Sem Per Date } Class Entry | Office Reason | Tumhble | Period | Total  Auth. |
Computer 2 01 01 - |0209/2003 Late SleptIn 1 1 1 Mo
Keyhoard 3 04 o1
Ady Math 2 04 0z |-
Adv Eng 2 o1 oz
History 2 o7 03
History 2 01 04
Ady Math 3 04 04
Computer 2|01 05

Some items of note include:
¢ An attendance summary broken out by Authorized (school related),
Excused (parent sanctioned), and Unexcused (no reason given).

e Select a class on the left pane to display the dates and reasons why the
student was absent from this class.

o |[f attendance is taken at the class level then an entry is displayed in the
Class Entry column.

e The Office Reason drives the classification of Authorized, Excused etc.
and a blank or reason of unknown causes unauthorized.

Period by Date

The Period by Date canvas below, displays the same basic information except
we now see the classes that were missed on a particular date. The Grant column
allows for specific holidays not available to the entire population but granted to
some students based on say, religion. The choice of office reason triggers this
field and it is not counted as an absence.

—

Teacher Assistant - Page 44



&aal

St 10 A

Authorized Excused

Unexcused Total Periods Absent Total Periods Late

o+ 0

0 =

1]

Date

Class En..|

Office Reason

Class

Teacher

| Auth. | Grant |

18M0/2003

Sparting Event

Histary 2

Harry, Debarah

Yes

020972003

Late

Sleptin

Computer 2

Forunata, Micholas

Mo
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Reports
Path: Reports button

IMPORTANT: The Reports button gives you easy access to several reports
relevant to the teacher’s Classes, Home Rooms, or Teams. The button is
context sensitive to the option chosen at the very top of the Start Screen prior to
entering reports button.

TAWO020.FMX Class Hot Print - Class Reports

¢ Using this form, you can print several reports relevant to the initial option
of Classes, Home Rooms or Teams.

e The Class Record, for example, is a list of students by class. This blank
list facilitates many types of manual class record keeping such as the
manual tracking of marks or attendance.

e The other reports are equally useful and informative. Take a look at the
others.

"em Class Hot Print (T4)

Class Reports

Class List l Class Record l Frogress Report l Birthday List l Medical List l

Mailing Labels l Emergency List l Trip List Missing Assignments Ohservations l

Failures Repart Failing Reporting Term Timetahle l Marks List l

gaal
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TAWA405R.REP Class List - Parameter

The Class List button calls TAW405R.REP Class List. You can select the current
class, All classes or a number of classes (if Multiple is selected).

L]
S2T0 D0 P1Wrd ProciBU.. = Multinle...

The Select Classes canvas displays when the Multiple Button is selected. To
select a class, click the class in the All classes window and click the Add button.
To remove a class, select the class from the Selected classes window and click
the Remove button.

"E Select Clas

52TODOP3 Bus PrinfBU0234 - 01} S270D0 P1 Wrd Proc{BUOZ218 - 01)
S2T0D0OP4Wrd Proc(BUOD218 - 02) S2TO0DO0 P2 Prsnl Fin(BUD204 - 01)
S2TODOPS Pranl Fin(BUD204 - 02

32TODOPS Tehraide 1(3A1361 - 35)
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TAW405R.REP Class List - Report

3 http://demo.aalsolutions.com;dev60cgi/rwecgibd,/getjobid=32?server—RepEls - Micr ==
File Edit Wiew Favorites Tools Help ﬁ
§=Back - = - &) i | Qhsearch [FFavorites  fMedia 5% | N5 =
Address I@j http:ffdema, aalsolutions. comfdeve0cgiirwegiedf getjobid=327server=RepEls j @GU |Lir|k5 > 65%9“ &'
B2 & -agE0RE|K < » b€ s]em« -e|0OOEE]|W
[ m-a| B0 -£-@ &0 o
. b
% TAWA405R v 4.0.07 Northern School District Page: 1 =
H Class List
é Lincoln High School School Year, 2004-2005 16 Mar 2005 11:42 AM
71| Hwesg - 23 History - Civilizations
% Teacher: Harry, Deborah S1-TO-D0-F1 Room: Room 206
E Student Name Pupil Na. Phone No. Gender Ethnicity Grade Hrm Age Birthdate
= Ababte, Christina Q0GR 3 (562)511-2336 F White " aG 16 27SEP-8R
7 Boulanger, Jaff S964TEE (T04)555-1937 ] White " aG 17 30MaRET
E Cardwell, David 9968209 (562)416-8875 ] Asian " aG 16  23MAY-8B
E Cumberand, Joey S96EE21 (562774297 1] Mat. Amer 11 9G 16 19AUGSES
g Dingle, Myles 9965493 M Afr. Amer. 11 G 16 14-APR-BA
o Durov, Marija S9GERGS F White " 9G 16 05NOW-es
7 Fedak-Tainopalsky, Lanna Q060502 F White " aG 16 21-MAY L8
@ Forman, George S962205 ] Afr. Amer. 11 aG 18 22-APRB3
E Hall, Jemy 9964085 F White " aG 17 11-DEC-87
§ Hytek, Danny SGE0E2 - 1] Asian n G 16 05-0CT88
b%‘ Josephina, Rebeca SOGEDGZ - F White 1 a9G 16 2B JUL-88
Knuckles, James 9971570 (218)516-3249 ] White " 9G 16 11-APR83
LoPresti, Dave 9064528 (TO4)EE54547 ] White " aG 17 02-JuL-87
Monti, Randall SO63064 Unlistad ] Afr Amer. 11 oG 17 028EPET7
Mountaine, Andrew 9970805 (7561243578 ] White " aG 16 21-NOvas
Partnegla, Franny (T42)245-2215 1] Wn!TE- n 9G 16 ZI-SEP-B2 ;I
m -.--- I-| N R H LI [} K AWhites 1 ars 1R 2TLAPR.RA _»
|&] Dore ’_l_’_ # Internet
Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
Report Code TAW405R | N/A This report name and version # is hard-coded
Name V4.0.07 to print on report
District Name SYS040 — Board/District | Menu Path: School>School Information>
School School Details
Details Prints the District name School is attached to
on Details Screen.
Page: TAW405R | Page: The Page number (s) is determined by the
number of students reported on the class list
Report Title: TAW405R | Report Title The Title, Class List, is hard-coded on Report
Class List
School Name SYS040 — School Name Pulls from the school that user is either
School field “locked” into based on security or school
Details chosen by user if they have multiple school
access.
School Year: SYS040 — | Current Year From the Current Year setup in School details,
School report prints the School Year dates based on
Details what is set as current year and then adds 1
year, ie. If set to 2004 then will read 2004-2005
Run Date N/A N/A Prints date report based on user system date
at the time the report was generated.
Course Code SCHO070 — | Course Based on the course chosen by the teacher on
Section Course Title the class list parameter, the report looks to
Course Title Sec. Maint. | Section SCHO070 to pull the Course code, section #,
Teacher Teacher Teacher Name and Course Title that has been
&aal
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Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
scheduled for the teacher on Course Section
Maintenance.
Student Name | STU105 - | Legal Last All of the student demographic information for
Pupil No. Basic Name and each of the columns on the class list is pulled
Phone No. Student Legal First from STU105 — Basic Student Demographics.
Gender Demo Name If a telephone number does NOT populate, it is
Ethnicity Pupil No. considered “unlisted” as this has been checked
Grade Phone No. on STU105
Age Gender
Birthdate Ethnicity
Grade
Age
Birthdate
HRM STU111 - | Homeroom Dependent upon which semester/term, course
Homeroom is scheduled, report will look to the homeroom
& Staff assigned at the time the course was scheduled
Assignment to determine which homeroom to display.
Total Students | TAW405R | Total # of The Total Students count is based on the
Students listed | number of students listed on the report

waal
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TAW217R.REP Class Record — Parameter

Calls TAW217R.REP Class Record. You can select the current class
(homeroom), All classes or a number of classes (if Multiple is selected).

S2 TO DO P11 Wrd ProciBUL.. = Multinle. .

Once your selection(s) is made, you click on “continue button” and it takes you to
the heading pop-up screen, which allows you to design your own headings for
the Class Record Report. You can type up to 15 characters (alpha or numeric)
for each heading.

w8 Please Specify Column Headings

Helpful Suggestions for use:
» Headings could be setup for a “visual gradebook” to allow teacher’s to record

marks manually as an alternative to using the electronic gradebook or in

addition to using the gradebook.
» Headings such as special classroom assignments could be utilized, eg.

feeding fish, cleaning rabbit cage, wiping blackboards, etc.
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TAW217R.REP Class Record — Report

File Edit ‘iew Favorites Tools  Help

g=Eack » = - ) at | Qsearch (G Favorites  liMedia ®| By S =

Address I’-Gj htkp:ffdemna. aalsolutions, com) devsOogi/rwcgien) getjiohid=357server=RepEls j @G | Lnks ﬁSnagIt 1=
BE 2o agBOBE| « » b€ ez - 0OOE|S-|H
e -|B-gB-7-£ -8 &0 D
4
TAW217R v4.0.05 Northern School District Page: 1 =

Class Record

£
£
é Lincaln High School School Year:2004-2005 Run Cate: 21 Mar 2005 11:36 AN
I
lE HWC3G _ 23 History - Civilizations
é Teacher: Harry, Deborah 51-TO-00-F1 Room: Room 206
7 > o/ N
“ & F /& AN
FEJ o'~§ o Rl wa vg F; g?; "? @QQ
8 Student Name PupiiNo. Gen. bm o/ /& /8 S /S fE S E S Summary
Ababte, Christina o958M3 F as M
?8_ Boulanger, Jeff 99G4TEE M as 1
5 Cardw &ll, David 0958939 M as M
E‘ Cumberland, Jogy ooEaE21 M as 1
& Cingls, Myles 0065483 M G 11
Durlowv, Marija 0958885 F as M
Fedak-Tainopolsky, Lanna 9969502 F as 1
Forman, George 0952995 M as M il
@) 4 4101 > M Baxtin 1O =3 m Al k
Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
Report Code TAW217R N/A This report name and version # is hard-coded
Name V4.0.07 to print on report
District Name SYS040 — Board/District | Menu Path: School>School Information>
School School Details
Details Prints the District name School is attached to
on Details Screen.
Page: TAW217R Page: The Page number (s) is determined by the
number of students reported on the class list
Report Title: TAW405R Report Title The Title, Class List, is hard-coded on Report
Class List
School Name SYS040 - School Name | Pulls from the school that user is either
School field “locked” into based on security or school
Details chosen by user if they have multiple school
access.
School Year: SYS040 - Current Year From the Current Year setup in School
School details, report prints the School Year dates
Details based on what is set as current year and then
adds 1 year, ie. If set to 2004 then will read
2004-2005
Run Date N/A N/A Prints date report based on user system date
at the time the report was generated.
#aal
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Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
Course Code SCHOQ70 — Course Based on the course chosen by the teacher
Section Course Sec. | Title on the class list parameter, the report looks to
Course Title Maint. Section SCHO70 to pull the Course code, section #,
Teacher Teacher Teacher Name and Course Title that has
been scheduled for the teacher on Course
Section Maintenance.
Student Name | STU105 — Legal Last All of the student demographic information for
Pupil No. Basic Name and each of the columns on the class list is pulled
Gender Student Legal First from STU105 — Basic Student Demographics
Grade Demo Name for Student Name, Pupil No. Gen. And
Hrm STU111 - Pupil No. Grade. The Homeroom is pulled from
Staff & Gender STU111 — Staff and Homeroom Assignments
Homeroom Grade and prints the homeroom assigned to student
Assignments | Hrm based on the when the Course/Class is
scheduled on the student record.
Male Students | TAW217R Gen. and No. | The total Male Students and Female Students
Female of students is calculated based on the number of students
Students listed listed on the report and the gender assigned

Total Students

to each student. The Total Students is
calculated based on the TOTAL number of
student scheduled on the course and listed on
report.

ﬂeaal
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TAW910P.FMX Academic Progress Report - Parameter

This report has many options. Based on selections made, different progress
reports are produced. As there are many different reports, please see table
below parameter that correlate the selections made to the report that will be
produced. The fields are optional. You can put a message (Message to Parent)
at the bottom of the report and you can print the report in Landscape or Portrait.

Academic Progress Report (TA)

S2T0D0P4 Science 1{SNC1G - 14)

Multinle...

18- 3rd Report Period

lAscending <] [/

|

01-JAMN-2005 +

24-MAR-2005

Flease review yaur child's progress for 3rd Reporting Period. Ifyou have any questions
or concerns, please do nat hesitate to contact me at

|
IS

ape  ®Portrait

The following chart breaks-down what items checked on parameter screen will
produce the various reports that follow. Note: If “nothing” is checked, it will

produce TAW913R
Parameter Item Description
Report Title Title defaults as “Academic Progress Report (TA)” however, this

Select Classes & Multiple
button

Report Cycle

Category

Assignment Type

Select Student
Assignment From Date &
To Date

Group by Unit of Study

Group by Assessment
Type

can be changed by user.

If you wish to report a single class, choose from drop-down. If you
wish to choose multiple classes to print at once, click on the
multiple button and select the classes to be included.

Choose the reporting cycle that corresponds with the desired report
period.

A user can choose a particular category of the gradebook setup or
“All” categories to be included.

A user can choose a particular assignment type in the gradebook
setup or “All” types to be included.

A user can select a single student from the class or multiple
students from the class to include when printing the progress report
Choose only those assignments for a specific date range.

If this is checked, Report TAW910R (landscape) or TAW910RP
(portrait) will print — see example that follows.
If this is checked, Report TAW911R (landscape) or TAW911RP
(portrait) will print — see example that follows.

aal
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Parameter Item

Description

Both Group by Unit of
Study AND Group by
Assessment Type
Include Summary by
Assessment Type

Include Class Average
Include Assign Date & Due
Date

Include Signature
Order by Due Date
Include Absences from this

Class

Absences from Date and
To Date

Message to Parent

Include Version Number of
the Report
Landscape or Portrait

If both of these are checked, Reports TAW912R (landscape) or
TAW912RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked and Group by Unit of Study and/or Group by
Assessment Type is NOT checked, Report TAW913R (landscape)
or TAW913RP (portrait) will print — see example that follows.

If this is checked, it will print the report name and version at the top
left-hand of all reports

Defaults automatically to landscape, by can be checked to print
portrait style (8 2 by 11 inches)

¢ When everything is selected, it produces TAW912R or TAW912RP

e When nothing is selected, it produces TAW913R or TAW913RP When
one or more of the following is selected, it produces TAW913R or
TAW913RP Include Summary by Assessment Type, Include Class
Average, Include Assign Date and Due Date, Include Signature, Include

Absences.

Z a_a!
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TAW910R.REP Academic Progress Report

B http://demo.aalsolu n/deve (=]
Fle Edt View Favorites To Help |_
4=Eack ~ = - @ @ 7t | @Search (3] Favarites l’@Media 3' Eé- =h = @

Address I@j http:/fdema.aalsolutions . comjdevalegifrwegicn/getjobid=547server=RepEls ﬂ 6>GD Links > eSnagIt =
B3eo-aagB0BE K€k -a0O0OE =0
[ma-|T-sB-7-£-B&|0E T D

| mﬂmom--m 24 Morthem School Dis et *T‘;%-;\';'TE:_ i Page: { :
| Lincoin High School Academic Progress Repor[ (TA] Tpe:T:uIPo::l: E:;n‘cl'd 24-MAR-2005 10:14 am

[Ahearn, Joey

Asslgnment Name

Class Science - Level T (14)
Reporting Term: 18 - 3rd Report Period
Labs &g (7o) TPP 100 TPETO

ScoreMax %

PUpll No
BELEA20

Pariod 04

Avg B0%) TPP 200 TPE 160

Class Avy

absent Late
Class Absences flom 01-J A0S to 24-MAR-0S

Teacher Edwards, Lisa

Extra

Asslgn Date Due Date Late Exempl Credit Comment

Thaoryi - Assign. 2

70 100 70

7342 01-MAR-05 04-MAR-05

Complatad on fime

ummary Esslgnmem Types Student Avg
T0%

Osmosis Avg [20%) TPE 100 TPESD

Class Ay Extra
Asslgnment Name ScoreMax % (%]  Asslgn Date DueDate Late Exempl Credit Comment
P1-Cmsk 90 100 90 9000 01-MAR-05 21-MAR-05

Signatures ﬁ Comments \q Thumbnails %Bnnkmarks

Parant Slgnature:

Surnmary [Assignment Types Sludent avg
[Erolect Q0%

lease review your child's progress or 3rd Reporling Perfod. 11you have anyquestions|

[ concerms, please do nothes itate to conlact me at

Message From TeachelE

Data:

] 4 4| 1024

P M 11x85in

or= #= 4

!Ej Done

|_ |_ |_ r‘ Internet

Note: When Group by Unit of Study is checked, TAW910R or TAW910RP
(Portrait mode) is produced

Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
Report Code Name | TAW910P N/A This report name and version # is hard-
V4.0.17 coded to print on report
District Name SYS040 — Board/District Menu Path: School>School Information>
School School Details
Details Prints the District name School is
attached to on Details Screen.
Avg — Average TAW910R v Hard-coded These three definitions are hard-coded
TPP — Total Points | 4.0.24 based on the TA gradebook definitions
Possible
TPE — Total Points
Earned
Page: TAW910R Page: The Page number (s) is determined by
V4.0.24 the number of students chosen from the
class list
School Name SYS040 — School Name Pulls from the school that user is either
School field “locked” into based on security or school
Details chosen by user if they have multiple
school access.
Report Title: TAW910P Report Title The Title, Academic Progress Report
#&aal
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Report Pulling From: Notes and/or
Column/Field Form Field Menu Path to form/field
Academic Progress | V4.0.17 (TA), is the default set on Report
Report TA parameter that can be modified by user.
Date/Time: N/A N/A The date/time that prints on report
comes from system date/time at the
time the report was printed.
Student Name, TAW910P Select Student | Based on the student selection field on
Pupil Number V4.0.17 Legal Last the parameter screen, the Student
STU105 — Name Name will be pulled from STU105 —
Basic student | Legal First Basic demographics screen, Legal Last
demographics | Name and First name fields. The Pupil No. is
Pupil Number also pulled from STU105.
Class Absences TAW910P Include If user checks ‘Include Absences from
V4.0.17 Absences from | Class, Absences from Date and to Date
Class is will appear and a date range is input to
“checked” be included on the report
Class SCHO070 — Course Title, Based on the class chosen and Teacher
Period Course Section assigned to course/section in SCHO70 —
Teacher Section scheduled, and | Course Section Maintenance, the

Maintenance

Teacher Name

associated Course Title/section, Period
and Teacher name is printed on report.

Reporting Term TAW910P Report Cycle The report prints what the user chose
V4.0.17 for the Report Cycle on the parameter
screen
Avg TAWO050 Total The Avg, TPP and TPE is pulled from
TPP Earned TAWO050, the TA Gradebook under the
TPE Avg % columns Total (TPP), Earned (TPE) and
Avg % (Avg)
Layout of Report on | TAW910P When Group The layout of the Academic Progress
TAW910R grouped | V4.0.17 by Unit of Report (TA) for TAW910P (Group by
by unit of study Study is Unit of Study) is determined by the order
TAWO70 — TA | checked in which the assignments were created
Assignments | look to the in TAWOQ70 — TA Assignments. The
Category & report looks at the Reporting Term, the

Name columns
on TA -
Assignments

Category chosen and the list of
assignments created. To determine the
layout on the report, refer to the user’s
TA Assignments, look to the order
(sequence) created (by category) and
this should match. If “All” categories is
chosen, it will print in alphabetical order
as assignments were created.

Class Average
Assign Date
Due Date
Summary

Message From
Teacher

Parent Signature

TAW910P
v4.0.17

TAWO050 — TA
Gradebook

TAWO70 — TA
Assignments

Assign
Date/Due Date
pulled from
Add
Assignment
screen on
TAWO050,
Parent
Signature from
TAW910P

The class average is calculated by the
number of students in the class and the
marks associated for each student —
Total Mark / # of students = Class
Average. The Assign date and Due
date and Summary of Assignment
Types and Student Avg are all pulled
from the “Add Assignment” screen
located on TAW050 — TA Gradebook
and/or the TAW070 — TA Assignments.

# aal
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TAW911R.REP Academic Progress Report

43 http:/ /demo.aalsolutions.com/dev60cgi/rwcgib0; getjobid=55?server=RepEls - Microsafl 1=l
Flle Edit “iew Favorites Tools Help ﬁ
d=Back ~ = - Q) o2} | Qsearch GilFavortes iMeda (4| BN S =
Address Iﬁj http:ffdema.aalsolutions. comjdeveDcgifrwegien/getjobid=557server=RepEls j @GU Links ** eSnagIt e}

i - | | - £} -
BE B - #gROAE K r]es]ek -eDOOEE-|W
L i - - - [HES]
R-|T-8|B-7 - £-BL|0E T D
r
TAWE11R v 40.01 NOrhEm School istict y Page: 1
® s : ssilale
2 | |F}, Lineoin High Schecl Academic Progress Report (TA) TPE-Total Points Earne 24-MAR-2005 10:233m
5
Pupll No Absent  Late
E [Ahearn, Joey | Bobain Class Absences fram 01-] AN-0S to 24-MAR-DS
2 Class Science - Level 1 (14) Period 04 Teacher Edwards, Lisa
@ " )
= Reporting Term: 18 - 3rd Report Period  ava @a%) TPP 200 TPE 180
Assignment &vg (70%) TPF 100 TPETO
% Class &vg Extra
5 Asslgnment Mame ScoreMax e (%) Asslgn Date Due Date Late Exempl Credit Comment
£ Thanory 1 - Assian. 2 7O 100 7O 7342 O1-MAR-DS 04-MAR-OS Complaled on e
= Project ava (90%) TPP1oo TPESO
Class Avg Extra

?_ Asslgnment Name ScoremMax e (%) Asslgn Date Due Date Late Exempl Credit Comment
£ P1 - Demos s 90 100 80 90.00 01-MAR-DS 21-MAR-0S
B Summary [ESSlANment Types STCEnt vy
£ I ! T |
3 [Erolect G0
7 Message From Teacher [Please rmview your clld's progiess for ard Reporing Pariod. you fave anyquesiony
@ 1 Coneers, pease do nothes iate o conlad me at
o
5
‘g Parent Signature: Date:

2
i
-

@)W 4] 10f24 ¥ M 1ixBsin O]= 8 4]

&) Done T [@meme

M start

|He sl >

ll& HWME RO E B 2w

Important Note: When Group by Assessment Type is checked, TAW911R
(landscape) or TAW911RP (Portrait mode) is produced. The report
fields/columns and layout are exactly the same as TAW910R (detailed above)
except the summary area is located at the “bottom” of the report instead of

showing after each Unit of Study.

&aal
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TAW912R.REP Academic Progress Report

2} http://demo.aalsolutions.com/dev60cai/ erver=R =18 x]

File Edit Wiew Faworites Tools  Help |ﬁ
dmEBack = = - @ ot | @Search [3] Favorites P@Media @ | I%- = V=i E

Address I@‘] hittp: ffderna. aalsalutions, comfdevelcgiirweainlfgetiobid=1267server=RepEls j rf?Go ‘ Links >

A&« -6 g BORE]|K « » ]« ek -aDO0EEBS R

S snaglt =

&R - -8 B-F LB L |0 z

| Tawe1zR v 4001 Morhem School Dis Ficl A - Average Page: 1
2 TPP - Total Points Possib ks -
Lincoln High School Academic Progress Report (TA) TPE - Total Points Earnad 11-APR-2008 02:15 pm
PupllNo absent Late
|Ahearn_. Joey |99g9*320 Class Absences from 06-SEP-04to 31-MaR-05 [0 T 0 ]
ClassScience - Level 1(14) Period 04 Taeacher NameEdwards, Lisa

Reporting Term: 16 - 3rd Report Periog  &vg B0%) TPP 200 TPE 160
Labs &vy (7o%) TPF 100 TPETD

Assignment avg 70% TeP 100 TPETD

Class Avy Extra
Asslgnment Mama ScoraMax e (%)  Asslgn Date Due Date Late Exempl Credit Comment
Theory 1 - Asslgn. 2 ¥O0 10D 7O 7342 D1-MAR-05 04-KMAR-05 Complelad on ime
Summary [asslgnment Types | Student Avg |
[Psslanment | T0% ]
Osmosis Avg (0% TPP{o0 TPEsn
Praject avgao% Tpp 100 TRESO
Class avyg Extra
Asslgnment Hame ScoreMax % (%)  A&sslgn Date Due Date Late Exempl Credit Comment
P1 - Camosls 80 100 &0 S0 F1-MAR-DE 21-MAR-05
Summary [esslanment Types | studant Avg |
[Proied | 0% |

Signatures % Comments % Thumbnailz ﬁﬁookmarks

Message From Teacher Please mylew your chilld's progress kor 3rd Reporiing

Parent Slgnature: Date; " iy

W 4] 10f1 [* M Tixesmn |0 = m 2 2

|&] Dore [ | |4 mternet

Important Note: When Group by Unit of Study AND Group by Assessment
Type are both checked, TAW912R (landscape) or TAW912RP (Portrait mode) is
produced. The report fields/columns and layout are exactly the same as
TAW910R (detailed above) except the report groups first by Unit of Study and
THEN by Assessment Types for each area listed.
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TAW913R.REP Academic Progress Report

2} http://demo.aalsolutions.com i |=1Z77server=R =18 x]

File Edit View Favortes Tools  Help |ﬁ
dmback - = - @ [2] | @oearch [GEFavorites PMeda (B | By S =1 H

address [ &) https fdemn. aalsalutians, com/dev60cgifweai/getiobid=127?server—RepEls | @0 ‘Links i
A&« -6 g BORE]|K « » ]« ek -aDO0EEBS R
e - R-8 B0 -L4-B&|E I

S snaglt =

| »
| TAwm1aR Y 4001 Morthem School Disict Mg - Average Page: 1
. TPP - Total Points Possib =
Lineoin High School Academic Progress Report (TA) TPE - Tatal Points Eaned 11-APR- 2005 02:12 pm
Pupll No absent Lats
|Ahearn_. Joey |99g9*320 Class Absences from 06-SEP-04to 31-MaR-05 [0 T 0 ]
ClassScience - Level 1 (14) Pariod 04 Teacher MameEdwards, Lisa
Reporting Term: 16 - 3rd Report Periog  &vg B0%) TPP 200 TPE 160
Class Avy Extra
.&SSlg nment Name ScareMax " I'%.l ASSIgI'I Date Due Date Late EIE‘I‘HPI Credit Comment
Thaory1 - Assian. 2 70100 70 7342 01-MAR-D5 O04-MAR-O5 Complated on fim&
F1 - Cemos & 90 100 90 9000 O1-MAR-DS 21-MAR-05
Summary [esslgnment Types | student avg |
|esslanment | T0% |
Froje: | Q0% ]

Message From TEJC|1ETE|E‘EEE redew your child's pragress for ard Reporling

Patent Slgnature: Data:

Signatures % Comments % Thumbnailz ﬁﬁookmark

I A 1o0f1 [P M Tixssn 10 8 Al ;

|&] Dore [ | |4 mternet

Important Note: When none, one or more of the following are checked*:
> Include Summary by Assessment Type
> Include Class Average
» Include Assign Date and Due Date
» Include Signature
> Include Absences

TAW913R (landscape) or TAW913RP (Portrait mode) is produced. The report
fields/columns and layout is similar to TAW910R (detailed above), however it
only prints the Assignment Name and does not group by either Unit of Study or
Assessment types. The report gives you a TOTAL summary to each Assignment
Type at the bottom of the report along with the student average for the
assignment.

* Group by Unit of Study AND Group by Assessment Type are NOT checked for
this report

#aal
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STU204R.REP Birthdays

The Birthday List button calls STU204R.REP Birthdays. Select the Sort order for
the months you want and enter the date you want the ages calculated on. The
report gives you a list of students and their birth dates and ages.

%3 Birthday List

Birthday List

All Months = 04-JUrN-2004

STU230P.FMX Medical List

The Medical List button calls STU230R.REP Medical List. Select a Sort order.
The report gives you a list of your students and any medical details on them.

%8 Medical List

{medical Lis
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STU255P.FMX Mailing Labels

The Mailing Labels button calls STU255R.REP Mailing Labels. Select the options
to print Mailing Labels.

%3 Mailing Labels

Mamng Lahels
Fupil Mame -

STU275P.FMX Emergency Information

The Emergency List button calls STU275P.FMX Emergency Information. This
report shows the students and their emergency contacts.

E_EI Emergency List

|Emergency Lis
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STU240R.REP Field Trip

The Field Trip button calls STU240R.REP Field Trip. Select a Sort order and
indicate if you want to see the Parent’s permission on the report.

%3 Field Trip

'Field Trip

TAW925P.FMX Missing Assignment Report (TA)

Missing Assignment Report button calls TAW925R.REP Missing Assignment
Report (TA)

Select the criteria you want included in the report, which shows students who
have missing assignments. If the Select Classes field or the Select Student
fields are left blank, All Classes or All Students will be included. If the Date fields
are left blank, the whole year will be included in the report.

Mizsing Assignments |
[ =] ntultinl

All =
I I
-] tufigle

Class -

e
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TAW930P.FMX Observation Report (TA)

Observation Report button calls TAW930R.REP Observation Report (TA)
This report shows a listing of observations made on your students. Select the
appropriate criteria to be included on the report.

E_EI Observations Report

 Observations Report _

-] uliiole..
<] Mullinle.

Ohservation Date =

TAW935P.FMX Failures Report

Failures Report button calls TAW935R.REP Failures Report. This report shows
students failing assignments based on the Failure threshold. Select the criteria to
be included on the report. If the Select Classes field or the Select Student fields
are left blank, All Classes or All Students will be included. If the Date fields are
left blank, the whole year will be included in the report.

ea Failures Report

FailuresRepot |
L5

All =
I &
(N

Class -

L
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TAW945P.FMX Failure Reporting Periods Report

Failing Reporting Period Report button calls TAW945R.REP Failing Reporting
Period Report. This report shows students failing assignments based on the

Failure threshold for a select Reporting Term. Select the criteria to be included
on the report.

" Failure Reporting Periods Report

Failure Reporting Periods Report

S2T0 D0 P1Wrd Proc(BUO021E - 01) =

N

Al
Al

STU476P.FMX Student Timetables

Student Timetables button calls STU476R.REP Student Timetables. This report
shows the students schedules.
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STU415P.FMX Class List with Marks

The Marks List Button Calls: (Which report displays depends on the
Board/District rules)

» STU415R.REP Class List with Marks (1)

» STU415AR.REP Class List with Marks (1, Specify Extract)

» STU417R.REP Class List with Marks (3)

= STU417AR.REP Class List with Marks (3, Specify Extract)

The report shows a listing of students and their marks.

| Class List with Marks |

By Course,Section Letter =

i

Sept Progress Report i
Qct Report Gard al
Oct Report Full r.
Mov Progress Report

=

Dec Report Card |

TAWO020.FMX Class Hot Print - Home Room Reports

Home Room Reports

Home Room Llst] Hm Rm Record ‘ Progress Report l Birthday List l Medical List

Mailing Labels ] Emergency List ‘ Trtip List | Ohservations
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TAWA405R.REP Class List

Home Room List button calls Class List. You can select the current homeroom,
All homerooms or a number of homerooms (if Multiple is selected).

Continue. .. Cancel

The Select Classes canvas displays when the Multiple Button is selected. To
select a class, click the class in the All classes window and click the Add button.
To remove a class, select the class from the Selected classes window and click
the Remove button.

78 Belect Clag

82 TODOP3 Bus PrinfBU0Z234 - 01} 527000 P1 Wrd Proc{BLIOZ218 - 01)
S2TODOP4 Wrd Proc(BUD215-02) S270D0 P2 Prsnl Fin(BU0204 - 01)
S2TODOPS Pranl Fin(BUO204 - 02)

22TODOPS Tohraide 1(8A1361 - 25)

= Teacher Assistant - Page 66



TAW217R.REP Class Record

Hm Rm Record Button calls Class Record. You can select the current homeroom
(homeroom), All homerooms or a number of homerooms (if Multiple is selected).

waFlease Select

Continue... Cancel

TAW910P.FMX Academic Progress

Progress Report Button calls TAW901R.REP Academic Progress Report (TA)
This report has many options. Select the options you want. The fields are
optional. You can put a message (Message to Parent) at the bottom of the report
and you can print the report in Landscape or Portrait.

cademic Progress Repol
Multinle...
Multinle

L]

L]
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STU204P.FMX Birthdays

Birthday List Button calls Birthdays. Select the Sort order for the months you
want and enter the date you want the ages calculated on. The report gives you a
list of students and their birth dates and ages.

%4 Birthday List

| Birtheay List

All Months = 04-JUN-2004

STU230P.FMX Medical List

The Medical List button calls STU230R.REP Medical List. Select a Sort order.
The report gives you a list of your students and any medical details on them.

7 hedical List

Iedical Lis
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STI275P.FMX Emergency Information

The Emergency List button calls STU275P.FMX Emergency Information. This
report shows the students and their emergency contacts.

FHEmergency List

|Emergency Lis

STU240R.REP Field Trip

The Field Trip button calls STU240R.REP Field Trip. Select a Sort order and
indicate if you want to see the Parent’s permission on the report.

w3 Field Trip

Field Trip
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TAW930P.FMX Observation Report (TA)

Observations Button calls Observation Report (TA). This report shows a listing of
observations made on your students. Select the appropriate criteria to be
included on the report.

Observat\ons by homeraarm

Multiole..
-] Muliok

Ohservation Date i
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TAWO020.FMX Class Hot Print - Team Reports

P2 Class Hot Print (TA)

Team Reports

Tearn List Progress Repart Birthday List Medical List

Mailing Lahels Emergency List

Custorm Label Option

SCHO092R.REP Team/Group Membership
The Teams List button calls the Team/Group Membership report.

“'SCHO92R v 4.0.08 Tara'sDistrict Page: 1
Track and field - Boys
+JM's High School For: Run Date: 02 Jun 2005 02:54 Flv
Team: 232 Marne: Track and field - Boys Coach:
Pupil No. Student Name Gender Ethnicity Birthdate Age  Grade Phone
Male : Female : Total: 0

* End of report *
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TAW910R.REP Academic Progress
The Progress List button calls TAW910R.REP Academic Progress

7 Academic Progress R

\Academic Progress Report (TA)

fultinle. .

L]
L]

® Portrait

STU204P.FMX Birthdays

The Birthday List button calls STU204R.REP Birthdays. Select the Sort order for
the months you want and enter the date you want the ages calculated on. The
report gives you a list of students and their birth dates and ages.

*e8 Birthday List

Birthday List
Al Months |+ 04-JUN-2004
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STU230P.FMX Medical List

The Medical List button calls STU230R.REP Medical List. Select a Sort order.
The report gives you a list of your students and any medical details on them.

%8 Medical List

Imedical Lis

STU255P.FMX Mailing Labels

The Mailing Labels button calls STU255R.REP Mailing Labels. Select the options
to print Mailing Labels.

8 Mailing Labels

Mailing Lanels
Pupil Marme -
To Parents/Guardians of
()
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Help Button

72 Malling Lakels Help!

STU275P.FMX Emergency Information

Emergency List Button Calls STU275P.FMX Emergency Information. This report
shows the students and their emergency contacts.

e3 Emergency List

lEmergency Lis
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My Students

You have quick access to a litany of information that can help effectively manage
a student’s progress in your class and school.

My Students: Basic Demographics Other Features

Academic Progress
Student Absences

You can access demographic information, performance information on all
classes in which the student is enrolled and attendance summary information.

When using these functions, look for filter options that will reclassify the
displayed information and facilitate varying perspectives on the data.

TAW100.FMX Student Demographics

Frequently used and critical information is drawn from numerous screens in
eSIS. The information is reorganized and consolidated for quick access through
one window with seven tabs or canvases. All canvases are read only except the
Observations canvas.

Demographics Tab
Path: Basic Demographics button

Numerous bits of information are available on this screen including age, address,
phone, citizenship, counselor, language and siblings in the system.

%n|Student Demographics (TA) 1 L L L

11076 Beombasi —— §  Juara N fooweioos B0 Nanaes | i
L N ]

Medical Schedules | Observations

Demographics Farents  Emergency Contacts Frograms

Adm. Date:|20-AUG-2003 Birth Date: |20-MAR-1989 Mentor:\
Gender: [F Grade (3 16415 2 mons Counselar: [J. Smith(HUM)
Phone: | 813} 855-5211 Unlisth Previous Schoal: |Leawood Middle School
Mail. Address: (4244 vy 113th Ter Address:

Leawnood, KE BE211

Citizenship: |United States of America Ethnicity: (capcas
Citizen Type |American Citizen Country: |United States of Ame Home Lang: English
Selease of Infa? Restriction Type: 1=t Lang: [English
E-Mail: | Lang. Most Used

Siblings

Fupil Mo Mame Relationship Age Gender Grade Schoaol  ‘Withdrawal Date
[10z831 |King, Jordan |Brother 1% M 12 B =
| | | I I I B N

®aal
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Parents/Emergency Contacts Tab

Every person available for contact, with respect to this student, is listed here and
every possible mode of contact is listed, including Email and Voice Mail, Crucial
Custody, Living with and Access information is included at the top of the list.

'2_9 Student Demographi

[ Alert

110278 [Maornpac 1 Hmaya  JF Haomeri9ea B8e Bangrea |
o D

FParents Y Emergency Contacts

Custody:| Living W\th:lBoth Farents CourtAccess:l
Mame Relationship Home Phone Cellular Phone ‘Wark Phane Ext Yoice Mail
|Eric57469 Coleman  [Father [(913) 555-5211  |(913) 555-8265  [(913) 555-5757 | [¢913) 555-4000
Language Spoken FPaoer# Fan# E-Mail Address
|Eng|ish { |(913) 555-5602  |Eric57468.Caleman@someplace.com
Marme Relationship
|William57470 Yang  [Mother [(913) 555-5211  |(913) 555-8264 | | 912) 555-4000
Language Spoken Pager# Fax# E-Mail Address
[Englisn { | [illiam57470 vang@someplace com
Mame Relationship
|¥esenias906 Green |Grandmothet [( 316) 555-3760 | | |
Language Spoken Pager# Fax# E-Mail Address
English reseniadd06.Green@someplace.com

Medical Tab

Information regarding medical contacts, insurances and life threatening
conditions is conveniently available.

| Alert |

110278 Maombadi N fwawa  JF B20Mie1988 Bo [Mandrea |
a0 D
Wedical

Doctar Mame Fhone Dentist Phone
|Dr. Grossman | 313 806-0800 |Dr. Martin (@13 431-5044
Health Card Mo Insurance Carrier Mame Accident Ins? Preferred Hospital
| | r |5t. Luke's South
Allergies Life  other
Sulfa Threatening
M
Date PassiFail Athletic Status
Last Physical Exam: Mo physical [14-mUG-200; P |
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Schedules Tab

This canvas displays current year information about the student including: the
Homerooms to which the student is attached, the Special Ed. Requirements
that have been identified for the student with the associated interventions /
teachers and the student’s Courses schedule.

The display of Special Ed. Requirements is a function of the Company File,
which is controlled at the District level. Note also, that we can view the student’s
Courses planned for next year by selecting the Next Year radio button.

| Avert |

.

58 Student Demogran

110278 Mombagi 0 Pwara  F [N20-mar-1989 B8 Mandrea [
| o W

Schedules

Homerooms Courses ® Current Year  © NextYear
5
{2 [HLL -D.Evans(Hl) 117 (52 T0) (= cowse |5/ T|D P| Teacher | Hc'c'm],-,
F Il D, Evans(id 117 (51 T0) ] Ds.gn Fund 1|0 |0 |01E. Edwards(HOL) |424
|—- — ~Bialagy 1100 |02|D. Evans{HI)y 17
o ~Cont Alg 1100 |03|J. BoromiriHALR 1111
StudyHall 1100 |04 Moore(ROB} 437
~Camar | 10000 |05} Griffin{DLTy 344
French 2.5 10000 |08 Martin{GRA) 217
GenPhysEd 10| 0 |07 |R. LopeziDEL) Gym2
‘Wird Proc 2|00 |01 |k Rodriguez{CHF|303
~Biology 21000 02|D. EvansiHI 17
~Cont Alg 2|00 |03 BoramiriHALR (111
Food Decis 2|0 |0 |04|5. Perez(Dl) 512
~Comat| 20000 |05} Grfmn(DLTy 344
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Observations Tab

Teacher observations about performance or behavior can be entered here. Click
in the date field to begin. Defaults to current date but can be changed. Any
Observation entered can be designated as an Alert, a Follow up or neither, but
not both.

| avert |

110278 [Mormbagi | fwawa  JF Fao-mer1ees (s Bandea |
. >

’E_E Student Dermographics (TA)

Ohservations

Shared
Date Teacher | Type ]f\ccessh T Alet [ Fallowup
03-1UN-2004 13:23:2 '} :: = | Activation Date [03-JUN-2004
] r CDmplEtanDatE
] & Marrative
| =
|
] &
| =
| =
| =
| =
- Fi
% I I I
Observations History @ ADD| DEL ?_J

Some items of note include:

o Check the Shared Access box to make your observations available to
other teachers otherwise they remain private. This keeps Alerts active for
you and other Teachers until the teacher who entered the observation
enters a Completion Date.

e Check the Alerts or Follow up box to cause the Observation to populate
the Alerts/Follow ups window.

e Use the Activation and Completion Dates to give the Alerts and/or
Follow-ups a ‘shelf-life’.

o If there are Alerts or Follow ups you are notified on entering Teacher
Assistant and you will be reminded every 30 minutes with a pop up until
you have dealt with the items as read.

e The print button calls the Observation Report parameter form (TAW930P)
and defaults to print the report for the selected student.

—

Teacher Assistant - Page 78



TAW930P.FMX Observation Report (TA)

iert

wien 0 Wean W reaeR1oe0 Mo Mrave
oy D

Teacher Description AlertFollow... | Start Date | Comp. Date
A

Teams Tab

This canvas displays the student’s involvement in various Teams. Available
based on District business rules.

| Alert|

110278 [WBornkadi N [wawa  JF FaoMar1ges (s Bandea |

Teams

Team Name Coach Faculty Assigned

GIFLS BASKETBALL, WAARSITY |AMMN FRITZ A GarcialFRI) 2
Duncan as administrator J. Dzhourne(DUN)

Hunt as Counselor J. Smith{HUM)

IMartasin as Admin/Counselar D. Rodriguez{MAG)

Murphy as Administrator C. TayloriMUR)

Femberton as Administrator W, Jones(PEM)

Siehs as Administrator J. Thao(SIE)

Hess as Psychologist Z. TurnerfHES)

aal

e v Teacher Assistant - Page 79



Programs Tab

This canvas displays the student’s participation in various programs. Available
based on District business rules.

E_E Student Demograp

A
110278 [Mgompagit N Wweya  JF Faomer1ees (s Bandea |
= D W

Frograms

Programs
Frogram Start Date End Date School

—
-

Fees/Assistance Tab

All Fees owed by the student is displayed on the left of this canvas and any
Assistance entitlements are displayed on the right. Available based on District
business rules.

’zﬂ Student Demogr

1045875 [ | M H10-JuL-1ga3 B85 [HCtristopher
o= D
Feesi Assistance
Fees Assistance
Fee Code Fee Description  Balance Assistance Type  Start Date End Date Amount
= N
iz =)
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Other Features
Other Features include:

70 Other Features

Clazz Changes
Alertss Follow ups
Lettars
Break-out Activities
Athletic Eligibility
Motes
Student Textbooks, ete.
Student Diploma
Standardized Testing
Fead Message
Send Message

Class Changes
Path: Other Features button > Class Changes

A Teacher will receive notification of changes in his/her class list. If there is a
change, the window below pops up when the teacher first enters the Teacher
Assistant. A teacher can click the Class Change button to revisit the information
anytime later.

03-JUM-2004 Query

Class o L 8

]

Student Name Messaoe Adm. Date | Effective D... Read?

|

Ok

Some items of note include:
e The Query button allows looking at change activity for prior days.

o The Message field displays a system generated message describing the
change activity.

e Enabling the Read check box cause this message to drop off the list.
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TAW215.FMX Alerts/Follow-Up Observations
Path: Other Features button > Alerts/Follow Ups button

Information displayed on this screen was entered in the Observation tab of the
Basic Demographic window. Alerts and/or follow-ups for students of this current
teacher are displayed for an Activation Date of today and prior. Messages

created by the current teacher and those items with shared access are displayed.

All data starting with Type and moving left is editable by the initiating teacher.

Information beyond the valid date range will drop off the window. Observations
without a completion date populate this window perpetually.

Mame Fupil # Date Teacher Type 0

Fitzgerald, Ty Q964679 08M 042003 11:18:41 Rivera, Richard Incident/Discipling - (- =
Alison, Grey Q963335 0BM 142003 15:51:18 Dunlop, Reginald Behaviaral - T
Barkin, Ellen 49962366 061142003 15:53:21 Dunlop, Reginold Behaviaral to
cl

-
T oo b
Mame Pupil # Date Teacher Type 08

Alison, Greg 9963335 06/11/2003 15:52:03 Cunlop, Reginold Academic v o

Barkin, Ellen 9962366 0611/2003 15:53:30 Ciunlop, Reginold Acadamic

[

|

=]

@
e
=
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STU713P.FMX Teacher Letters
Path: Other Features button > Letters button

You may want to send a letter to a parent. You have direct access to letters,
which have been identified as Teacher letters in the Company File. Calls the
STU713 parameter form.

W Teacher Letters

| Teacher Lefters |

January 1, 1999 -
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TCH165.FMX Student Break-Out Activities
Path: Other Features button > Break-out Activities button

Use this button to accessTCH165 to keep track of the time spent by a student on
tasks outside of the classroom. This is useful for tracking both the whereabouts
of a student and the time spent on various activities.

LIM - ILINCOLM HIGH SCHOOL

4

AHE4521 Aufiero Patricia BKAZG 0z -
Date Course Sec Activity Location Time Qut | Duration| Time In
T-29-2003 BKAZG 02 |Research in Library Room 210 T 1200 30 1230 =
E
E
7
7
E
7
&
B
7
= -
el Calc
Help ADD | DEL A =1
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TCH165.FMX Student Break-Out Activities
Path: Other Features button > Athletic Eligibility button

Students in your current classes who are involved in team sports populate this
list. You should visit this window at least weekly (between Thursday and
Wednesday) and update their status to fail if necessary. A report can be run at
the School Office level.

A Athletic Eligibili

22/04i2004 28i04/2004

Aufiero, Patricia
Bellafonte, Harry
Cappelletti, Anthony
Chan, Jackie
Chisolm, Margaret
Davig, Geena
Drirdella, Millie
Goldrman, Morrnan
Gray, Robin

Holst, Dana

Kyte, Jerarny
McLellan, Patrick
hanti, Randy
Molan, Doug

FPayette, Julie

[ (o
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STU175C.FMX Personal Student Notes
Path: Other Features button > Notes button

This is a read only list of notes for the selected student. Information populating
this screen was entered on STU176, which may be accessed by clicking on
either the Detail button or the ADD button.

Note: These Notes are accessible to any user who has access to that student’s
records.

%A Motes List

| Alert

o
T . T A RN 0N S
O D

Entry Date Taopic Mote Type Follow Lip Completed Schoaol
Testing to see how | General LIM
academics Career Plan Review 10/03/2004 LIN
Backing talking Reprimandarning LIN
smelling terrible in §| Parent Meeting 1050352004 LIk
Tardies Farent Meeting 10f06/2004 10/07/2004 LIk
Sexual Harrassmer| Reprimand®arning 10/0552004 LIN

o
&

Status

LL bbb o o o o ]

Some items of note include:

Notes may be added or deleted by clicking on the appropriate button.

Select any note from the list and click the detail button to view details of
that specific note.

These notes may be used for any purpose chosen by the school.
A "follow up" or "call to office" trigger may be added to any note.
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TMWO050.FMX Student Textbooks
Path: Other Features button > Student Textbooks etc. button

This function allows the teacher to maintain a library of relevant textbooks and to
administer the lending and recovery of these books.

Wjalbur, E s sbsib

Wiatoril 172 | | -

Some items of note include:
¢ When you first enter this screen it will be blank, ensure that the Textbook
field is active and query (F8) for all textbooks currently assigned to this
class if any.

e Use the rollbar 1 to select any of the currently assigned textbooks.

e Students in this class will populate the main canvas indicating status
pertaining to textbook.

e To assign a textbook to a student, type in the Textbook # and enter a
date.

e To assign a new textbook to this class, click the Assign New button and
select a title from the list that was set up by the district.

e The Update Student List will cause the class list to reflect current
enrollment in the class.
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STU552.FMX Student Diploma Screen
Path: Other Features button > Student Diploma button

This screen provides a consolidated view of a student's progress towards
identified objectives such as Diploma, Standard Tests, Career Paths, Service
Hours, etc. There are several related areas, which may be accessed by using the
buttons at the bottom of the window.

3404 |[West Geauga High Schoal Mo Hometoam - Alert
Falter Susie F B 18-hAY-1985 10 v
4 »
Basic A ? -
Diploma Dates Career Dev. Progress 100.0
0.0
Faor Diploma g.75 0.000 4.7a0 ek
Compulsary 3.25 0.000 3.250
Cptional 5.5 0.000 5.500
english jr 1 a 1 kot hiet | =
[Flizts el B w Sl Mothet | I8 ron HighSchool 05-JAN-2004
English St. 5 a Al Mothiet |
Foreign Language S a Al Mot Met
Health for Life A A 1] Al Mot hiet 327 172
Physical Education A Rl 1] Al Mot Met 474 474
ART for ALL 8 1] Al Mot hiet 0.0000 0.0000
Master e515 kil 1] Al Nothiet |5
Total To Date : 0.000 0.000000
Eqyv. Credits Granted :

ASSessment not met. GEAS ind Coursa Plan 5.5.L. Detail EmuElE CrEiE @ \gJ
Suhst Colrses Middle School C. —

Some items of note include:
e The values for Custom GPA and Rank are populated based on the last
GPA calculation performed that was not an "Official GPA".

[ Diploma Dates

J Calls a canvas to capture the following information:

« Diploma Met (Date)

+ Diploma Issued (Date)

« Projected Grad Year (Date)

« Grade 9 Entry Date

« Date of First Entry to State High School

- Grade at First Entry to State High School

o | CareerDev.Pragress  Calls STU554 Career Development Modeling where
progress toward the Intended Career Development Program can be
monitored and updated.

e | Assessmentnotmet  Calls a window, which displays the achievement of
Standard Tests requirements for the Diploma. If ‘Use Testing Categories’
is enabled in SYS050 for a student’s Diploma Type, a form “Standardized
Testing Requirements” displays from the ‘Assessment Met’ or

aal B
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‘Assessment Not Met’ button. The form shows the Standardized Testing
Status and includes:

« The names of the Diploma Categories that were selected on
SYS050 Diploma Type Maintenance.

« The number of Required tests entered on SYS050 Diploma Type
Maintenance - Define Test Requirements.

« The number of tests completed.

« An override button to override the “Student Selected” Diploma
Category. A counselor has authority to override the number of
“Student Selected” Completed tests by selecting the Override
button. A window opens and the counselor will enter the number of
Completed Student Selected tests and a reason for the Override.
The User and Date will post automatically. The override is then
reflected in the Completed column.

« A Standard Tests button calls STU057 Student Standardized
Testing. ‘Student Selected’ is included in the Diploma Category list.
It is the last item listed and also includes the Required number of
tests from the Diploma setup form. If a student has completed more
than the required number of tests in any one category, ‘Student
Selected’ tests displays as completed.

« If “Use Category Testing” is not enabled the original sub-screen of
Test Results displays.

Career prograrn not met | Displays the current Intended Program, other
Career Development Programs Achieved and Career Development
Programs Not Achieved.

Cles Displays GPA calculated for student other than the
"Official GPA" which is displayed in the Ranking area.

| BukstCourses | ists courses, which are used as substitutes for diploma
categories. These substitutions would have taken place in STU544.

Ind Course Plan

Calls STU570, Individual Course Plan to view/edit a plan
for the courses a student needs or wants to pursue.

8.8L Detall  calls STU180, (Student) Service Learning Hours Log
where SSL may be tracked and attached to specific course.

| Middle Schoal €. Lists high school credits earned while student was
attending Middle School.

Equivalent Credits

Calls STU165, which is used to grant credits to a
student. It may be because a new student is entering a district or because
credit has been earned through extra-curricular work.
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These fields are populated after the "Official GPA" and Ranking report are
run. Based on the GPA attained, the student is given a Rank out of the
number of students included in the GPA calculation. The ‘Unweighted’
numbers are based on calculations, which do not include any "extra point
scale" whereas the Weighted numbers do include such.

STUO057.FMX Student Standardized Testing

Path:

Other Features button > Standardized Testing button

Use this window to view Standardized Tests, which have been assigned to a

student. This is a read only screen and any activity must be performed via the
appropriate button.

108 |Blue Valley Morth High School Mo Horneraarn - Alert
110278 Bombadil [LENE] F B 20-MAR-1989 9 Andrea

4 L »

Test Mame Deie Gr. School Of Assessment =

ADD

DEL

-

TestScores

Sub Test Mame “1 ScrTypl Yaluel ScrTyp2 Walue2 ScrTyp3 VWalue3 ScrTypd Walued ScrTyps Values

EEEEEEEEER

-

@ ¢ Test Setup Question History - Score

The management of Standard Tests may be viewed as hierarchical.
Starting at the top, Test Type may be wide categories such as National
Tests, State Tests, or District Tests. Test Name is a subset of Test Type
and may be categories such as Gr. 9 Math, Gr.9 English, Literacy Tests,
etc. Next we have Sub Test Name, which is a subset of Test Name and is

the actual testing instrument. All three must exist and are setup at the
district level.

S
core Calls a sub-window, Student Sub Test Score, where marks for

the selected test may be entered.

Question History

Calls STU645 where test questions may be loaded (if
available) and scored.

e
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TAWO040.FMX Read Message
Path: Other Features button > Read Message button

Use this form to manage the list of messages sent to you by parents of your
students through Parent Assistant. You may view messages you have not yet
read or view all messages. You may also delete a message or send one in
response to a selected message.

Edwards, Lisa

Wiew Message | Delete
Yiewhessage || Delete
yiewhessane || Delete
yieywhessage | [Delele
Yieywhessane || [Delete
Yiewhlessane |l Delete
Yieywhieszage || [Delete
Yiewhessage || Delete
yiewhessane || Delete
yieywhessage | [Delele
Yieywhessane || [Delete
Yiewhlessane |l Delete
Yieywhieszage || [Delete
Yiewhessage || Delete
yiewhessane || Delete
yieywhessage | [Delele
Yieyheszsane || Delete

Send Message

TAWO030.FMX Send Message
Path: Other Features button > Send Message button

Create messages here and send to parent via the Parent Assistant.

=3
N ST T A (CEAETE N CT—
bel | [ +]

Halle s Barceni,
'Wa hawe nolyel recabved conimmatan of your intanl [0 accompany s on e veskand ofvolkeytsl]
Fleass reply a5 =00n a5 possible so sk may make iranspartation plans.

Henmy Hami=|
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Appendices

Appendix A - Navigation
If your login does not take you directly to Teacher Assistant, then you will be at
the eSIS Start screen.

1. Click the Navigate button Li to call the Navigate to list box shown
below.

Mational fGeneric Impart WHility

Teacher Assistant 2|

"Mavigate To"

Ahsence Intervention Letter Text Input
Ahzence Intervention Letter Types
Ahsence Intervention Strategies
Academic Progress (SPED)
Academic Progress (TA)

Academic Progress Report (TA) u

augateto..

2. Select Teacher Assistant 2 and click the Navigate to... button.

3. You are now at the screen where a date can be selected. Change if
necessary and click OK.

4. You may have to scroll and select your school district. Instead of scrolling,
DO NOT click anywhere. Just begin typing the first few letters of your
school district. Click OK.

5. You are now at the teacher selection screen. Find your name and click
OK.

6. You are now at the Teacher Assistant Start Screen.
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Appendix B - TA School Setup

Teacher Overrides

The Report Cycle Weights and the School Mark Scale overrides shown below
provide the school with control of weights and marks in Teacher Assistant.

Path: School Menu > School Information > School Details (Current School Year
Canvas)

%3 Current e

Slololloloflo] [ ]
a

ENEEEENBBEE
Sl folofalolul]
ool falofnlofu]]
(e[l o[ [S]
Sl folof o))
2ol ool ol o]

ool [l ol o] 2]
Clc ol ofofalo]u]]

a
CEENEEEEER

Hmmmmmmmmmm E
aolaolalalalalalalala

Regular
Course

II!!!BB!MM

T
o
_
=

¢ Override the weights setup for Reporting Periods by the School in
SCH100.

e Override the Mark Scale set up by the School in SCH160 and to create a
custom Mark Scale. This means that each teach may be able to set up
their own Mark Scale.
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TAW110.FMX TA Configuration

Path: Administration > Navigation Maintenance > Teacher Assistant
Configuration File

Use this window to customize the terminology used in Teacher Assistant and to
turn on/off the three listed tabs on the Demographics window of TA.

t Configuration

me
[
[
[

tawS40p
taw340p
tawd10F

e The Mark Display Name, for example, can potentially be Mark, Grade,
Points or something else. This Label will become the header for the Mark
columns in various locations in the GradeBook.

e Similarly, the Assessment Display Name and the Category Display Name
may be customized. The label entered is displayed wherever the label
Assessment or Category would normally be displayed such as the
Preferences area.

¢ The three checkboxes, when enabled, causes the corresponding Tabs
and the relevant information to be displayed on the Demographics window
of Teacher Assistant.

e Enter the form number for the Secondary Progress Report, Elementary
Progress Report and Middle/Senior Progress Report cards.

== Teacher Assistant - Page 94



Appendix C - Reporting Periods
Path: School Menu > School Information > Reporting Periods

Course Lengths that have a Reporting Period that is Calculated causes the
Report Cycle Weights button to be displayed. Use this button to assign weights
to each listed reporting period.

'E_E Reporting Periods

| West Geauga High School s

27-HUG-2000 s

Long Mame Shart ha End Date Multi Sem. Final | Marking Start D
12t Mark 18wks ny GP1 10-MOYV-1999)| mMark Entry
2nd Mark 1 8wks ny GP3 18-JAN-2000 | Mark Entry

Let’s take a look at two scenarios involving the Company File Reporting Options
and Reporting Periods.

Scenario 1: Company File Reporting Options = 3
Reporting Periods may be set up as follows:
1. Quarter 1
2. Quarter 2 (set as CALCULATED and FINAL REPORTING PERIOD)

3. The system-generated list item “Exam” is added. This is the same list item
that appears in Preferences>Prep Detail.

4. In Mark Summary — the dropdown items for Reporting Terms would be
Quarter 1, Quarter2, and Exam.

5. Attach an assessment to the “Exam” reporting period.

Notes:
The Mark for the Reporting Period is posted to the Mark column of SCH140 and
is moved over to the Prev column when a new mark is posted.

If the Reporting Period is a Final Reporting Period, then the Exam mark is posted
to the Exam column in SCH140.
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A Final Grade is calculated for a Final Reporting period that is a calculated
Reporting Period. This mark is posted to the Final column of SCH140.

Scenario 2: Company File Reporting Options = 1
Reporting Periods may be set up as follows:

1. Quarter 1
2. Quarter 2(set as CALCULATED and FINAL REPORTING PERIOD)

3. In Mark Summary — the dropdown items for Reporting Terms would be
Quarter 1 and Quarter 2.

In this Scenario, if an Exam mark is required for reporting to SCH140, then a
Reporting Period called Exam should be setup and posted. Note that posting of
this ‘manual’ exam mark will not automatically occur with the Quarter 2 posting
as had occurred in Scenario 1. Guide vi
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Appendix D - Assessment Weighting and Mark Calculation

Let’s start out by saying that there is no way to do this incorrectly. A teacher will
select one of two equations available for mark calculation in the New Teacher
Assistant. This selection is made in the Preferences area of Setup Options.
Though this choice is available, you may have business rules restricting you to
one. The selection is locked-in as soon the teacher attaches the first Assessment
to a Prep.

Teacher Assistant uses the combination of Score Max and Weight and your
choice of formula to calculate marks within any of the groups listed in the sidebar.
These groups form a hierarchy with marks being calculated at the lower level and
fed up to the next higher level. The Max Score for Assessment Types,
Categories and Report Cycles is set at 100 whereas that of Assessments varies
as set by the teacher.

We need to design an assessment strategy within this hierarchy. As teachers we
know exactly what this means...we do it all the time. We allocate a part of the
Final Mark to each Report Cycle and within each Report Cycle we allocate marks
to each Area of Study/Strand/Category and within each Category we allocate
marks to each Type of assessment and finally to the individual assessment
instruments planned.

The first equation is described as Percentages (Eq1). It is so named because
each mark in a group is converted to a percentage and then each weight is
applied to it as a percentage of total weight.

MARK EARNED  » WEIHT i 4 Fum
Z WMAT SCORE TOTAL WEIGHT 1no Credit

To get a ‘feel’ for how the above equation works consider the following:

e This is probably the more traditional approach to mark calculation.

e The Max Score has no effect on the relative ‘value’ of the mark so 40/50
means exactly the same as 80/100.

¢ If we wanted to make 80/100 of more relative ‘valuable’ then we must
assign a higher weight to this assessment.

e So weighting is instrumental is ascribing relative value to an assessment.

The second equation is described as Total Points (Eq2). The focus here is on the
actual Marks. Weight is applied directly to the Mark Earned and also to the Max
Score and then this is converted to a percentage.
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3 E 5 o WE
I (MARKEARNED : ASSMT. WEIGHT) P

Credst

E (ASSMT. MAXSICOREx ASSMT. WEIGHT)

Consider the following about the above equation:
e The Max Score can be used to ascribe relative ‘value’ to an assignment.
e The actual value of the Mark Earned and the Max Score impacts the
calculation.
e Assessments with higher Max Scores have a greater impact on the
calculation.

Let's now take a detailed look at the calculation of marks for an Assessment
Type called Assignment with 3 assessment instruments as shown below.

0] Assignments Assessment Weight Student Mark Max Score
|E =:-”°'“"'F 1 Assign 1 0.2 3 30
rAssn 2 Assign 2 0.5 15 20
o fesen 3 Assign 3 04 25 ]
Tirtal Weaghi 11

Percentages (Eq1): Using the above numbers and the formula below, the
calculation is as follows:

MARK EARNED =z WELOHT % 4 Fom
WAL ACORE TOTAL WEIGHT ol Credit

)

o

Assignments = [(value of Assign 1 + value Assign 2 + value of Assign 3)]*100 = {[(30/50) *
(0.2/1.1)] + [(15/20) * (0.5/1.1)] + [(25/60) * (0.4/1.1)]}*100 =0.11 + 0.34 + 0.15=0.60 .... If no
extra credits, then 0.60 x 100 = 60 marks is accumulated for Assignment.

Total Marks (Eg2): Using the same numbers above and the formula below, the
calculation is as follows:

#% w0 |4 EFOT

Crect

Y [MARKEARNED = ASSMT. WEIGHT)

Y ¢ASSMT. MAXSCOREx ASSMT. WEIGHT)

-

Assignments = {[(Weighted value of Earned Marks for Assign 1 + Weighted value of Earned
Marks for Assign 2 + Weighted value of Earned Marks for of Assign 3) / [(Weighted value of
Score Max for Assign 1 + Weighted value of Score Max for Assign 2 + Weighted value of Score
Max for of Assign )]}*100 = {[(30 * 0.2) + (15 * 0.5) + (25 * 0.4)] / [(50 * 0.2/) + (20 * 0.5) + (60 *
0.4)}*100=[6 + 7.5+ 10]/[10 + 10 + 24] = 23.5/44 = 0.53409 .... If no extra credits, then
0.53409 x 100 = 53.5 marks are accumulated for Assignment.

#aal
i Teacher Assistant - Page 98



For Assessments that do not use Numeric Marks a numeric equivalent is
assigned based on the following:

e Alpha Mark- SCH160 Mark Scale Entry or the Teacher's Custom Mark
Scale is used to obtain a numeric equivalent.

e Complete/lIncomplete and Pass/Fail — Both these Score Types use a Pass
Value and a Fail value, which must be set when the assessment is
created. (see sidebar)

Seoke TRE™ [ Completainen =
Beom Way™ (50

Waight [1
Fass Yalug (20 Fail [z0
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Appendix E - Programs in Teacher Assistant
Program Name Version Screen Name

ATTO010 4.0.06 Period /Daily ATT.- Attendance Day Entry.

ATTO030 4.0.05 Daily Attendance - Team/Group Entry
ATT100R 4.0.07 Period Attendance Mass Entry Screen
ATT105 4.0.27 Period ATT.-Class Entry
ATT140 4.0.10 Period Attendance — Team/Group Entry
ATT571R 4.0.18 Attendance Summary
SCHO92R 4.0.02 Team List

SCH138 4.0.08 Mark Entry

SCH139 4.0.08 Mark Entry

SCH140 4.0.33 Mark Entry

SISLOCK 4.0.00 Password Lock

STUO057 4.0.16 Standardized Testing
STU165 Equivalent Credits

STU175 4.0.11 Notes List

STU180 Service Learning Hours
STU204P 4.0.05 Birthday List

STU204R 4.0.04 Birthday List

STU219P/R 4.0.00 Emergency Information
STU230P 4.0.05 Medical List

STU230AR 4.0.07 Medical List

STU255P 4.0.08 Mailing Labels

STU255R 4.0.04 Mailing Labels
STU275P/R 4.0.29 Emergency List
STU476R 4.0.04 Student Timetables
STUS52 4.0.29 Student Diploma
STU552P/R Student Diploma Report
STUS70 Individual Course Plan

STU713P 4.0.03 Teacher Letters

TAWO010 4.0.04 Student Hot Print
TAWO020 4.0.11 Class Hot Print

TAWO030 4.0.01 Send Messages

TAWO040 4.0.00 Read Messages

TAWO050 4.0.00 TA Mark Summary
TAWO060 4.0.00 Enter Marks/Comments
TAWO065 4.0.00 Comment Entry Screen
TAWO070 4.0.00 TA Add Assessments
TAWO075 4.0.00 All Assessments

TAWO080 4.0.00 Condensed Grade Entry
TAWO090 4.0.00 Mark Summary Full Screen
TAW100 4.0.24 Student Demographics
TAW105 4.0.00 Observation History
TAW110 r.0.00 TA Configuration

TAW150 4.0.07 Student Absences
TAW200 Gradebook (TA)
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TAW205 Mark Summary Full View (TA)
TAW210 Master Assessment Types

TAW215 4.0.05 Alerts/Follow-Up Observations
TAW215R 4.0.03 Teacher Follow-Up Report.
TAW217R 4.0.04 Class Record Report
TAW217RB 4.0.03 Home Room Record Report
TAW220 4.0.03 Athletic Eligibility

TAW220P Athletic Ineligibility Report - Weekly
TAW220R Weekly Athletic Ineligibility Report
TAW250 4.0.10 Assessment Screen

TAW255 4.0.00 Assessment History Screen
TAWA405R 4.0.06 Class List

TAW405RB 4.0.03 Homeroom List

TAWBS800 4.0.18 Preferences

TAW9O00 4.0.17 Attendance by Photo

TAW905 4.0.15 Seating Plan

TAWO905R 4.0.14 Seating Plan Report
TAW906 4.0.09 Attendance Summary
TAWO906R 4.0.09 Attendance Summary Report (Period)
TAWO907R 4.0.01 Attendance Summary Report (Daily)
TAW910P Academic Progress

TAW910R Academic Progress

TAW910RP 4.0.00 Progress Report Portrait
TAW915R 4.0.08 Mark Summary Report
TAW920R 4.0.04 Mark Entry Report
TAWI25P 4.0.02 Missing Assignment Report
TAWI25R 4.0.04 Missing Assignment Report
TAW930P 4.0.02 Observation Report
TAW930R 4.0.02 Observation Report
TAWOI35P 4.0.00 Failures

TAW935R 4.0.00 Failures Report

TAWO940P Progress Report

TAW940R 4.0.00 Progress

TAWO945P 4.0.00 Student Failing Report Cycle
TAWO945R Student Failing Report Cycle Report
TAWSTART 4.0.24 Teacher Assistant 2
TCH165 4.0.08 Break Out Activities

TMWO050 4.0.00 Student Textbooks

USRO010 4.0.03 Oracle Change Password

Note: Three on the TA Configuration screen control, which Progress Report is
generated for a school. LEAs have two choices, the Elementary Progress Report
(TAW940P) and the Secondary Progress Report (TAW910P). One of the two
program names must be entered for all three school levels. It is recommended
that high schools use TAW940P and elementary schools use TAW910P. For
middle schools, if students are taught by multiple teachers use TAW910P. If
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students stay with one teacher throughout the day, use TAW940P. The
difference between the two reports is that the Elementary version prints multiple
course sections per page, when the courses are taught by the same teacher. The
Secondary version prints one page per course section. There is no restriction on
using the elementary report in a high school or vice versa. The decision is left up
to district preference. Note: If the fields are left blank, teachers will be unable to
run progress reports.
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Appendix F - Substitute Teacher Setup

A user at the appropriate functional position will setup and manage the Substitute
Teacher functionality.

Note that while the results of the substitute teacher setup manifest itself in the
Teacher Assistant, the primary setup and administration is performed through the
School/School Information/Substitute Teacher menu found on the eSIS Start
Screen.

The discussion that follows is a cursory exploration of how the setup affects the
functionality of Teacher Assistant. When a ‘Sub’ logs in to eSIS s/he will be taken
to Teacher Assistant based on the conditions exercised on the following screen.

"3 Substitute Teacher Security Detail

o5 |
Reic |

25-5EP-1471 Female

Mot Applicable -

254-12-5698

1284 Summerhill Lane
Bend La Pine, Ohio

12647

TREID

TREID

02-SEP-1999 0g:00
02-AUG-2003 1630

Blue Mountain High School

?
natiah Carey ?

Add Assign Delete Assign

Some items of note include:

¢ You may ADD/DEL ‘Subs’ and assignments. ‘Subs’ can have ongoing
relationships with a school.

¢ Once in the system, a substitute can be given different assignments.

e Each assignment has a specific date range. A ‘Sub’ will be prohibited from
entering eSIS if the system date is beyond the range.

e Each assignment is associated with a specific teacher who is absent.
Based on the requirements of the assignment, varying combinations of
access to Teacher Assistant functions can be granted.

e An absent teacher may want the substitute to enter grades in which case
the substitute must have access to the GradeBook.
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Or it may be a school policy that substitute teachers never see students’
grades in which case the GradeBook and Academic Progress buttons will
not be available in the Teacher Assistant.

When a ‘Sub’ logs in s/he is taken to the classes of the teacher for whom
s/he is ‘sub-ing’.

Functions available to a sub are based on the Default role established by
the District on SCH263 and the option applied above.
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Api)_endix G - Establish Teacher Assistant Configuration
Options

SCH186.FMX School TA Config Screen

Use this form to establish:
Teacher Override Options
Default Grade Calculation methods

Select the TA Class Transfer button to

Lincoln HS %

Total Points hd

TA Class Transfer

TAW120.FMX Teacher Assistant Class Transfer

Path: School > School Details > More Info > School TA Configuration > Class
Transfer button

Use this screen to transfer class preps and/or gradebooks, including assignment
grades and assignment and posted teacher comments, from one teacher to
another within TA. It can also be used to delete gradebook detail for a class.
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m Clear Gradehook Only Match Preps Copy Class

“Clear Gradebook Only” button - this will remove all Assignments and grades
within the gradebook for all students attached to the selected class of the teacher
displayed in the “From Teacher” field. The Prep will remain untouched, however
all assignments will be deleted. In this scenario, a “To Teacher” would not be
required.

“Transfer Gradebook” - if this is checked on, all Assignments and student
grades will transfer. If this is not turned on, only the prep will transfer.

“‘Keep Assignment Weights” - transfers Assignment Weights to a new teacher.
Note: The “To Teacher” will need to have Assignment Weights turned on to see
the transfer of the Assignment Weights.

“Transfer to History” - transfers assignment detail to the student’s record
(TAW255). This option is available only for the “Clear Gradebook Only”
selection.

NOTE: When transferring gradebook detail, if there are any Posted grades, they
will remain untouched. If the teacher wishes to update the Posted grades with
their Prep, the teacher must repost the reporting term(s). If the teacher does not
repost, the average displayed in gradebook may differ significantly to what has
been posted. This is due to differing weights between teachers.
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